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   FLOWCHART 1: CONFIDENTIALITY





Do you have a legal basis and legitimate purpose for sharing information?





No





Yes





Does the information enable an individual to be identified?





No





Do not share





You can share





Yes





Is the information confidential?





No





Yes





Do you have informed consent?





Consider Flowchart 2: DPA requirements in Appendix 1: before sharing information





No





Yes





You can share





Yes





No





Do you have a statutory obligation or court order to disclose?





Is there an overriding public interest to disclose?





No





Yes





Would seeking consent::


Place a child at risk of harm?


Place another person at risk?


Prejudice the prevention or detection of crime?


Lead to unjustified delay?














Consider Flowchart 2: DPA requirements in Appendix 1: before sharing





No





You can disclose





Yes





Identify how much information to share – Distinguish fact from opinion – Ensure that you are giving the information to the right person -  Share information – Inform the person that the information has been shared if they are unaware of this and it would not create risk.








Reconsider whether you have an overriding public interest – seek advice








Ensure compliance with the data protection principles in Appendix 1.





Record the information sharing decision, who the information was shared with and the reason for sharing, on the child’s records.











