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	       What is a Professional Development Portfolio?
It is a voluntary document that recognises and assists your professional development. You can use it to record:

 Evidence of your achievements and experiences,

 for example:

· certificates;

· qualifications;

· relevant courses attended;

· posts held;

· particular responsibilities;

· skills in areas such as team building, working together, and motivating people;                              

· your own learning, development and experience as they happen;

· other relevant experience, skills and attributes.   
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	 Your plans and objectives,

  for example:
· identification of future learning needs and priorities;

· reflection on your teaching and learning: analysing strengths and areas for further development;    

· planning for future qualifications.   

Although examples are provided, it can be created by you and updated continually or annually, whatever suits you
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	   Why have a Portfolio?

   What’s in it for me?
It can help you to prepare evidence for:

· a job interview;

· a Threshold or Advanced Skills Teacher (AST) application, etc;

· a performance review meeting.    

It can help you to plan your career by:

· collecting evidence of your current 

               achievements,skills and attributes;                     

· recording your career history, including prior work experience;

· reflecting on your teaching and learning and then setting your own objectives for personal improvement; 
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	It can help you plan your learning and development by:

· analysing your strengths as a teacher and areas for further development;

· identifying and targeting learning and development opportunities;

· identifying appropriate qualifications.

“My portfolio is enabling me to identify my future learning needs. I don’t have much time to work on it, but when I do, I can think about my teaching, what I’ve done and where I want to develop. When it comes to preparing for interviews, I’m confident that I’ll be better equipped.”

                                                 Secondary School  History Teacher.
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	How do I get started?

Visit www.dfee.gov.uk/teachers/cpd for detailed guidance on starting and developing your portfolio. In brief:
· gather evidence of achievements;

· think about what you have learnt from these experiences;

· reflect on current practice;

· decide what you want to achieve and set objectives.
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	Case Study

My initial response to the idea of producing a portfolio was, when?! However, my Head of Department encouraged me and I made a start on it. I added information to it at odd moments over a long period of time. It was a continual process and I was able to add examples and evidence to it as they happened. It made me reflect on what I had already achieved and made me realise that I had already extended my development as a teacher a great deal: my teaching over a broad range of age groups and abilities; assessing my pupils; liaising with parents; working with my form on the assembly last term and organising the school’s annual foreign exchange trips – these activities are all part of my professional development. 

Recently I’ve been adding details of classes that went well and what I learnt from them. Likewise, I have recorded details of classes that didn’t go well and what I have learnt from them. It’s helping me to recognise my strengths and weaknesses and articulate them.
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	Case Study

Deputy Headteacher

“I am a deputy headteacher in a large secondary school. When I joined the school 3 years ago, the school was already using the portfolio structure. I used it to review my personal development over my 18 years of teaching. I realised there was a need to develop my understanding about new approaches to teaching and learning based on multiple intelligences. As ‘learning coordinator’ in the school, I was able to develop projects which have brought about significant improvements in the quality of teaching in Maths and Science.

I have recently registered for the new NPQH and have realised through the portfolio that I should be able to move into the ‘development stage’ before assessment.”
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	Case Study

I am a Science teacher of 10 years experience in a secondary school. The provider of my NOF ICT training encouraged me to maintain a portfolio of evidence as I progressed through the classroom-based tasks agreed during the training. I was able to increase my ICT skills and consequently the greater use of ICT in my teaching had a positive effect on the outcomes of my lessons. The portfolio was extremely useful to me when providing evidence for my recent successful ‘threshold assessment’. I am now registered with a local HE provider who is providing some support workshops and further guidance to enable me to use the portfolio as a basis for a postgraduate award towards a Masters degree in Education.
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	Where can I get further information?

To see more detailed Portfolio guidance visit the DfEE CPD website: http://www.dfee.gov.uk/teachers/cpd or contact DfEE publications.
Further copies of this leaflet can be obtained from DfEE Publications, PO Box 5050, Sherwood Park, Annesley, Nottingham NG15 ODJ.

Telephone: 0845 6022260 Fax: 0845 6233360

Textphone : 0845 6055560 Email: dfee@prolog.uk.com
Also available on the website or free from DfEE publications are the following documents:

Learning and Teaching DfEE/0071/2001

The Government’s Strategy for CPD

Good Value CPD DfEE/0059/2001

The Code of Practice for Providers

Details of the existing DfEE-funded opportunities can be found through the new CPD website: www.dfee.gov.uk/teachers/cpd
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