GUIDANCE ON SCHOOL SIXTH FORM FUNDING

HANDLING NOTE 12
To Executive Directors and local LSC sixth form contacts

Introduction

Our last briefing note explained that we were in discussion with the DfES over how we can avoid disadvantaging LEAs with any changes we would need to make to the provisional LEA level allocations as notified to the DTLR on 14 January.  We hope to have this sorted by the end of this week or early next week, and when we have, we shall forward the allocations on to you.  As our last note also said, the SEN allocations have not changed and so can be confirmed with the LEAs. 

This handling note covers the process of notifying schools and LEAs of the allocations, and will be reissued, updated, with the allocations themselves.

What this note covers

· What you will be sending to schools

· What you will be sending to LEAs

· What you will receive from National Office

· The process of issuing allocations

What you will be sending to schools

Each school with a sixth form in your area should receive:

· A covering letter from the Executive Director to the head teacher.  We will provide a model electronically that will need ‘topping and tailing’

· Notification of the school’s allocation for its sixth form.  This will be a three page document consisting of a summary of the actual allocation; the real terms guarantee breakdown; and the funding level using LSC rates

· A guidance note on the school’s sixth form allocation for 2002/03

· A reply slip for the school to return to the local LSC.

what YOU WILL BE SENDING TO THE LEA(S)

You will be notifying all LEAs of their allocation for post-16 statemented SEN.  Each LEA that has a school with a sixth form will additionally be notified of its allocation for school sixth forms.

So each LEA that has a school with a sixth form in your area should receive:

· A covering letter from the Executive Director to the Chief Education Officer.  We will provide a model electronically that will need ‘topping and tailing’

· A summary sheet giving the allocation to the LEA for sixth form provision in the schools it maintains.  The sheet will detail the allocations at school level plus the post-16 statemented SEN allocation for the LEA.

· A sheet giving the allocation to the LEA for post-16 statemented SEN (for LEAs without school sixth forms only).

· A copy of the material you will have sent to schools, including the allocation summaries and guidance note.

LEAs that do not have any schools with a sixth form will receive the appropriate covering letter and the SEN allocation sheet only.

What you will receive from National office

The material will be sent to you electronically by email and also on disk by post, this is being done in order to save valuable time in light of LEA budget publication deadlines.  It is inevitable that there will need to be a quick turn-round of the material, so if your usual contact is likely to be away or on leave sometime over the next week or so, could you please let us know the email address of who you would like the material to go to.
The material will be as follows:

· Covering letter from ED to Schools

· Covering letter from ED to LEAs

· Allocation documents for all schools

· Labels for Schools & LEAs

· LEA summary of Schools Allocations plus SEN allocation

· SEN allocation for those LEAs without school sixth forms

HOW TO ISSUE THE ALLOCATIONS

The model letters to schools and LEAs should be topped and tailed by the Executive Director.  In order to assist LEAs in the preparation of their budgets we request that the LEA summary sheet, at least, is shared with prior to schools receiving their allocation.  Allocation packs should then be forwarded to schools. Schools, of course, receive only their own allocation material; LEAs receive only the material relevant to the schools it maintains - not all those within the local LSC area if covers more than one LEA. The material issued should be collated as follows:

· The school pack should contain the covering letter from your ED, the reply slip, their allocation document and a copy of the guidance note.

· The LEA pack should contain the covering letter from your ED, an LEA summary spreadsheet showing the allocations for all schools in the LEA plus the SEN allocation.   Copies of the individual allocations for the schools within the LEA, a copy of the letter sent to schools and a copy of the allocations guidance note.
What happens next?

It is hoped that the recent FAQ and briefing notes will cover the majority of queries raised on the database responses following provisional allocations. If there are any queries that you feel have not already been dealt with please let us know. As part of the updated handling note 12, to be reissued with the allocations, we will provide you with briefing on progress made regarding the process of dealing with amendments to the provisional allocations and any in year reconciliation following the DTLR settlement.

We do not expect further queries to be received from schools following the issue of the allocations, however, we realise that there invariably will be.  Such queries should be dealt with at local office level where possible with the assistance of the FAQ and briefing notes. Those which local offices are unable to deal with should be forwarded to Sharon Cropley at the National office.

PAGE  
3

