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Introduction

The following instructions have been prepared to assist colleges and training
organisations to manipulate the comma separated values (csv) data file which is present
in the Classroom based Learning Qualification Success Rates (QSR) zip file to produce
course-level success rates. This zip file can be downloaded from the Provider Gateway.
The data file is called nnnnnn_2011-2012 QSR-01 001 PROTECT_ PRIVATE.csv, where
nnnnnn is the UPIN of the provider.

This guidance describes using Microsoft Excel pivot table functionality to aggregate and

manipulate the data file to show the course level success rates.

Note. Instructions are provided for both Microsoft Excel 2003 and Microsoft Excel 2007.
A few providers have data files that contain over 65,536 rows. Excel 2007 must be used

with these files.

As an alternative to using the data file colleges and training organisations can view course
level success rate data for learners aged 19+ in the shadow Classroom Learning minimum

standards reports, which were published on Provider Gateway on 30™ May 2013.

Creating the Pivot Table using Microsoft Excel 2007
The data file contains a row for each aim that has been used in the production of a
provider’'s success rate reports. The pivot table functionality aggregates these rows

together to allow the calculation of a course level success rate.
Open the .csv data file within the qualification success rates zip file (it should open with

Excel) and save the file to a PC or server as an Excel file (which will have a file extension

of .xls or .xlIsx).
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On the ‘Insert’ toolbar click on ‘Pivot Table’.

!'fl:!% dd 39> 5 Book2 - Microsoft Excel
- Home Page Layout Formulas Data Revii
]'3—| | &) P Line ~ |y Area =
B L_l?' &b piz - |£Sr:a1:tvarv
PivotTable Table Picture Column
- Fe| - SaBar~ ) Other Charts ~
Tables Illustrations Charts ]
E20 - f« | B1420025
A B C D

__1_ _U_F_’IN__ UKPRN _ITea_r_nerwI_Qeference LearﬂilrﬁfE

The ‘Create Pivot Table’ dialog box will be displayed (see below). Leave the default

settings and press the ‘OK’ button.

Create PivoiTable

Choose the daka that wou want ko analyze

(%) Select a table or range

Fi

Table/Range: |

(") Use an external data source

Choose where wou wank the PivotTable report ko be placed

(%) Mews Workshest
() Existing ‘Warksheet

Locakion: Ez

8] 4 ]’ Cancel ]
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The resulting pivot table will look like the example below

(=™ D& W~ - @& 5 BookZ - Microsof.. | pivatTable Tools - = X
Home |Insert | Page L| Fcurml_| Data | Revie | View |Add-Ir| Options | Design | @ - = x
A3 - (- ¥
b
1 | PivotTable Field List v x
A B C ble Field
1
2 Chooge fields to add to report:
3 | | CJuPIN ~
4 : [CJukpRN =
5 | PivotTable2 | [CLearner_Reference
6 ] DLearning_Aim_Reference
To build a report, choose fields [Map_Code
7 from the PivotTable Field List [JMap_Code_Desc
8 [JQuslificationType
g 3 Cklndinmal BAYOL el b
10 1
11 [ — Drag fields between areas below:
12 = “ Report Filter A Column Labels
13 = I O ——
14 \ —
15 e
16 f5] Row Labels = Values
17
18
19
20
[] pefer Layout Update Update
M 4+ v sheetq sheett [N [
Ready | EEH| (O] (]| 20026 (=) L

The fields in the Pivot Table Field List can be selected, or ‘dragged and dropped’, into the

‘Report Filter’, ‘Row Labels’ and ‘Y Values’ boxes as follows:

Report Filter:
Row Labels:

> Values: Funded

Functional_Skill, Key_Skill
Map_Code, Map_Code_Desc, AgeGroup
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The success rate is a calculated field. This is added to the pivot table as follows:
a) Click the ‘Formulas’ button on the ‘Options’ toolbar and select ‘Calculated Field’

FivotTable Toals - X

Add-Ins | Cptions Design

L\.I == o [ o - h E _+,.'|_
b iy la B a& B S
je Data Clear Select Mave PivotChart |Formulas| OLAP

Irce = - - PivotTable ~ tools

Actions Calculated Field...

Calculated [tem...

Solve Crder... W

[ig  List Formulas
CIOUSE RS T g00 10 report:

[EE z U o

b) In the dialog box enter the success rate calculation (Funded_Achiever divided by
Funded), as shown below. Type in Success Rate, choose funded achiever, type in / and
choose funded and then click OK.

Insert Calculated Field

Marme: | Success Rate b |

Formula: | = Funded_achiever | Funded| |

Eields:

Achiever
Actualleawver
Transfer
Funded_aAchiever
Funded Completer

[

Learner_Home_Postcode —
Provider_Delivery_Location_Postcode %

Insert Figld
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c) The Success Rate will be output unrounded. To round to 1 decimal place right click

on a success rate in the ‘Sum of Success Rate’ column and select ‘Field Settings’ from

the active menu. On the dialog box (shown below) click ‘Number Format’ and format

the field as a percentage with 1 decimal place. Click OK on the Format Cells dialog

box and then the on the Value Field Settings dialgg box.

Value Field Settings

Source Mame: Success Rate

Custorn Marne: |5um aof Success Rate

Surnmarize by | Show values as

Summarize value field by

Choose the type of calculation that wou waptto use to summarize

the data from selected field

/
I'd

l [ Cancel

Format Cells

Muriber

Cakeqgaory:

General
Murmber
Currency
Accounting
Drate

Time

Fraction
Scientific
Texk
Special
Cuskam

Sample
83.3%

Decimal places:

symbal.

Percentage Formats multiply the cell value by 100 and displ3

/s the result with a percent

] [ Cancel

d) The pivot table now shows the course level success rates, broken down by age group,

and should look similar to the example shown below.

I./ﬁg; BN N = Book2.xls [Compatibility Mode] - Microsoft Exc... PivotTable Tools _ *
el =
- Home Insert Page Layout Formulas Data Review View Add-Ins Options Design @ - T X
| B5 - fe | Sum of Funded ¥
A B C PivotTable Field List v x
1 |Functional_Skill 0 Ey
2 Key Skill (Al H Choose fields to add to report:
3
UPIN -
4 Values SUKPRN =
5 Row Labels ~ |Sum of Funded Sum of Success rate | [Lesrner_Reference 0
6 510033567 222 82.9% DLearnin_Aim Reference
7 = Certificate in Basic Plumbing Studies 222 82.9% g-am
8 16-13 163 83.3% [¥]Map_Code
9 19+ 54 81.5% []Map_Code_Desc
10 | 510033579 17 76.5% [ QualficatiorType -
11 = Certificate in Plumbing Studies 17 76.5%
12 19+ 17 76.5% zrrag lt;ieh:ls l:i:;een areas bel%: w -
13 210035102 23 60.9% Eepart Filter — mEemT i
14 = Certificate in Small Commercial Refrigeration and Air/ 23 60.9% Functional_Skill ~ X Values -
15 16-18 23 60.9% Key_Skil -
16 | =10035692 73 52.1%
17 = Certificate in Electrotechnical Technology 73 52.1%
18 16-18 53 54.7%
19 19+ 20 15.0% 1] Row Labels % Values
20 | 210036027 10 40.0% Map_Code A Sum of Funded A
21 = Certificate in Electrotechnical Technology 10 40.0% Map_Code Desc ¥ Sum of Successrate ¥
22 16-18 10 40.0% AgeGroup h
23 | 210043391 9 44.4%
2,‘! jCeﬂ!fi;_ate for the Inspection and Testing of Electrical E 9 444% [ Defer Layout Update
M 4 » M| Sheet2 ~Sheetl ¥ [ m
Ready Count: 2 | EHIE
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Functional Skills and Key Skills aims are present on the data file but are excluded from the
formal success rate measures. These can be excluded by using the report filters. Select a
filter value of zero and then click OK to exclude the functional skill or/Key Skill courses.

— ome Insert Page Layout Formulas Data Review View o -
| G26 - 5| /
' A jf’ G K|
1 Functional_Skill (All) -
2 Key_Skill (Al
3 0
4 1
5 Row Labels Sum of Success Rate
6 | =50019491 35.6%
7 Certificate in Progression (QCF) 356%
8  =50039167 50.0%
9 Certificate in Skills Towards Enabling Progression (Step-UP) ( 50.0%
10 | = 50061367 34.0%
11 Certificate in Personal and Social Development (Entry 3) (QCH [ Select Multiple Ttems 34.0%
12 | = 50061380 [ ox ) [ cnee ] 50.0%
13 Award in Personal and Social Development (QCF) = 50.0%
14 | = 50068234 161 41.6%
15 Certificate in Personal and Social Development (QCF) 161 41 6%
16 | = 50091967 1 0.0%
17 Functional Skills qualification in Mathematics at Entry 2 1 0.0%
12 | o RNNGAATA § 4 400 noL T

Creating the Pivot Table using Microsoft Excel 2003
The data file contains a row for each aim that has been used in the production of a
provider’'s success rate reports. The pivot table functionality aggregates these rows

together to allow the calculation of a course level success rate.
Open the .csv data file within the qualification success rates zip file (it should open with

Excel) and save the file to a PC or server as an Excel file (which will have a file extension

of .xls).

Page 7 of 13



On the ‘Data’ menu select ‘Pivot Table and Pivot Chart Report’.

E3 Microsoft Excel - Book1.xls |Z||E|r>__(|
@_] File Edit Miew Insert Format  Tools | Data | Windgw CODA  Help  PDF Create! - 8 X

NN RERE 1= RN A Y AEEZ |\ 603 @ |
: aria .12 «|B £ u | O e O- AP

A - A& UPI| | Fem-
A = | C Subtotals, .. 1

1 |UPIN__ [+]UKPRN (v]Learner [ | Yaldstion... e Desc 3

2 999999 99999999 45233624 Table... 2 in Adult Literacy

3 | 999999 99999999 45239281 | rextto Colmns\. s in Adult Literacy

4 | 999999 99999999 45233271  _ .. > in Adul Literacy

o 999999 99999999 4521900 Gm_u o Outline L in Adult Literacy

& 999999 99999999 45234071 = 2 in Adult Literacy

7 999999 99999999 45219291 L EivatTable and PivatChart Report. . 2 in Adult Literacy

8 999999 99999999 4523342] Import External Data v B in Adult Literacy

4 999999 99999999 211400 List v BN Adult Literacy

10 999999 99999999 45239034 L y Bin Adult Literacy

11 999999 99999999 45233187 Refrash Data 2 in Adult Literacy

12 999999 99999999 45239130— S— =& 1N Adult Literacy

13 999999 99999999 45162011 ’100’132’10 814’10042 Certlflcate in Adult Literacy v
H-d: N br{\ﬁgﬁeféql?{gﬂgg:g}ﬁah;;tgdﬁ.4-.‘":--.‘":- ATT AT AN A .4|-4<|""||""|.4""| l/“.-\.u-l--l:.-\..-\.i-n FE S LR PR A | J-H.FHH..} |_
Ready

The ‘Pivot Table and Pivot Chart Report wizard - Step 1 of 3’ dialog box will be displayed

(see below). Leave the default settings and press the ‘Next’ button.

PivotTable and PivotChart Wizard - 5tep 1 of 3

WWhere is the data that wou want ko analyze?
(%) Microsoft Office Excel lisk or database!
() External data source

) Multiple consolidation ranges

‘hat kind of report do wou wank ko creake?
() PivotTable
) PivokChart report (with PivokTable report)

next > | [ Finish
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On the ‘Pivot Table and Pivot Chart Report wizard - Step 2 of 3’ dialog box leave the

default settings and press the ‘Next’ button.

PivotTable and PivotChart Wizard - Step 2 of 3 ?X]

Where is the data that you want to use?
Range: .J!'.'.l:'.J:'.IZZZ"-l'El44.? [ Browse. .. ]

[ Cancel ][ < Back ][ Mext = ][ Einish ]

On the ‘Pivot Table and Pivot Chart Report wizard - Step 3 of 3’ dialog box leave the

default settings and press the ‘Finish’ button.

PivotTable and PivotChart Wizard - Step 3 of 3

\Where do ywaou wank ko put the PivotTable report?

(%) Mew workshest
() Existing worksheet
| |

Click Finish to create vour PivotTable report.

[ Lawvout, .. H Qptions. .. ] [ Cancel ” < Back ]

The resulting pivot table will look like the example below

Microsoft Excel - Book1. xls =13
5] Bl Edit View Insert Format  Tooks  Data  Window CODA  Help  PDF Createl Type aquestion forhelp = @ X

NEEHRSISRVE S LB F|9- o0 s A Mg - e

i Aria -2 - | B I U|EE=H]|Ey » 58 5% EE '&'é'!
E13 - A
A | B | ¢ | o [ E T F | ¢ H | | | J =
Drop Page Fields Here PivotTable Field List v x|

Drag items ta the PivokTable report

Drop Column Fields Here

] UPIN »
=] LKPRN

E| Learner_Reference

E| Learning_aim_Reference
| Map_Cade
H Map_Code_Desc

lFicati
Drop Data ltems Here ||| gome
[E| Repart_Level

| I H Skills_For_Life K.
L] —

£ | >

Add To | |Row Area w

17 v
W 4 » v\ Sheetd ( Sheetl / Sheet2 { Sheetd / < I

Ready

SlalElES S 0| o o] |wk | =
2l Sp|=ld MOY d0.|(:|
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The fields in the Pivot Table Field List are ‘dragged and dropped’ into the ‘Page Fields’,

‘Row Fields’ and ‘Data Fields’ areas as follows:

Page Fields: Functional_Skill, Key_Skill
Row Fields: Map_Code, Map_Code_Desc, AgeGroup
Data Fields: Funded, Funded Achiever

If the pivot table looks like the example below, with stacked Funded and Funded_Achiever

fields, ‘drag and drop’ the ‘Data’ section over the ‘Total’. This will put the values side by

side.
E3 Microsoft Excel - Book?.xls E|@|Pg|
] Fle Edt Wiew Insert Format Tools Data  Window CODA Nelp  FDF Createl Type aquestionfarhelp = o @ X
NEE S DAV E KB S90S -2 R Mg - o

; risl -2 -|B I U|S=EHE|@ % 9?5838\«5?2?

D4 - # Data
A B C \ D | E F B

1 |Functional Skill [{All) [+]

2 |key Skill LA (~]

3

4 |Map Code [+|Map Code Desc [+]AgeGroup [+|Data [~ Taotal

5 10033567 |Certificate in Basic Plumbing Studies 16-18 Sum of Funded 168

3] Sum of Funded _Achiewer 140

7 19+ Sum of Funded 54

] Sum of Funded_Achiewer 44

9 Certificate in Basic Plumbing Studies Sum of Funded 222

10 Certificate in Basic Plumbing Studies Sum of Funded_Achiever 184 3
4 4 » M]\Sheetd { Sheetl / Sheet? / Sheet3 / < |
Ready

The resulting pivot table should look like this.

E3 Microsoft Excel - Book1.xls | E
(] Ele Edit View Insert Formab  Tools Data  Window CODA  Help  PDF Create! Type aquestionforhelp = - & X
NGRS VE S B S99 = -8R - e N
: A 12 B rU|ES=H By 0 B EE -0 AN
D4 - # Data
A B C | D | E ]

1 [Functional Skill | (Al [=]

2 |Key Skill LAl [~]

3

4 Data =]

5 |Map Code [+]|Map Code Desc [=] AgeGroup [+ Sum of Funded Sum of Funded Achiever

6 10033567 | Certificate in Basic Plumbing Studies 16-13 165 140

7 19+ 54 44

3 Certificate in Basic Plumbing Studies Total 222 184] o
M 4 v s Sheetd  Sheetl f Shest2 7 Sheet3 / |< i sl
Ready
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Excel 2003 does not have the facility to add a calculated field to the pivot table. The
success rate should be added to the spreadsheet as an Excel calculation, which is

Funded_Achiever divided by Funded (in the screenshot below the formula is =E6/D6),

Microsoft Excel - Book1.xls g@@|

(5] Fle  Edit Wiew Insert Format Tooks Data  Window CODA  Help  PDF Create! Type a question forhelp = 2 & X
NS HR SISV E| 6B F9 - Zvﬁlkl“ﬂ{}mo% o
i Arial -1z | B I U|EEE=EH Sy ,f,g_,o_g i= iE H
F6& - A =EB/IDB
A B C | D | E | F &

1 |[Functional_Skill | (All) =]

2 |Key Skill Al [~]

&

4 Data (=]

5 |Map Code [+|Map Code Desc [+]AgeGroup (=] Sum of Funded | Sum of Funded Achiever |Success Rate

B 10033567 |Certificate in Basic Plumbing Studies 16-18 168 140] 0.833333333!

7 19+ 54 44

8 Certificate in Basic Plumbing Studies Total 222 184 Z
4 4 » M} Sheetd  Sheetl / Sheet2 / Sheets / | 3
Ready

The success rate will be output unrounded. Use the Excel ‘Format Cell’ function to format
the success rate to 1 decimal place. Copy the success rate to all the rows in the

spreadsheet.

The pivot table now shows the course level success rates, broken down by age group,

and should look similar to the example shown below.

Microsoft Excel - Book1.xls g@f@

(5] Fle Edit View Insert Format Iools Data  Window CODA  Help  PDF Create! Type aquestion for help =2 & X
HENE=A" NERE N RN A N RN A B *Ev"l‘lllﬂ—(}wﬂ% -© g
: arial 12 - B J U|E=E=MEEEy s 58 %[ EE
A3 - #
A B C | D | E | F @

1 |Functional_Skill [ (Al =]

2 |Key Skil Al [~]

E

4 Data (=]

5 |Map Code [+|Map Code Desc [+]AgeGroup [+] Sum of Funded Sum of Funded Achiever |Success Rate
B 10033567 | Certificate in Basic Plumbing Studies 16-18 168 140 833%
7 19+ 54 44 815%
8 Certificate in Basic Plumbing Studies Total 222 184 52.9%
9 [10033567 Total 222 184 82.9%
10 10033579 Certificate in Plumbing Studies [19+ 17 13 76.5%
11 Certificate in Plumbing Studies Total 17 13 765%
12 (10033579 Total 17 13 T6.5%
13 10035102 | Certificate in Small Commercial Refriger416-18 23 14 60.9%
14 Certificate in Small Commercial Refrigeration and Air g 23 14 60.9%
15 [10035102 Total 23 14 60.9%
16 10035692 | Certificate in Electrotechnical Technology 16-18 53 29 54 7%
17 19+ 20 9 450%
18 Cerificate in Electrotechnical Technology Total 73 a8 521%
19 | 10035692 Total 73 g 521%
20 10036027 | Certificate in Electrotechnical Technologﬂ16-18 10 4 40.0%
21 Certificate in Electrotechnical Technology Total 10 4 40.0%
22 10036027 Total 10 4 40.0%
23 10043391| Certificate for the Inspection and Testing|16-18 9 4 44 4%
24 Certificate for the Inspection and Testing of Electrical E 9 4 44 4%
25 10043391 Total 9 4 444%
Wy WhSheetd { Shestl { Shest2 {ohests /0T E3— — B
Ready
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Functional Skills and Key Skills aims are present on the data file but are excluded from the

formal success rate measures. These can be excluded by using the page filters. Select a

filter value of zero and then click OK to exclude the functional skill ey Skill courses.

< BEE
(57 Fle  Edt Wiew Insert Format Tools Data  Window CODA  Help  FDF Creat Type aquestion for help |+ = & !
N EEHROS SV E & GBS0 8 vzl‘lllﬂ—dlﬂﬂf v@!
: arial 12 | B I U|EEE |8 s 5l 00 EE| H
A3 - F3
A - C | D | E | F G

1 |Functional_Skill [0 pr =

2 Ke\f Skill ) ~

3 0

4 1 Data =]

5 |Map Code [+ [+]AgeGroup [+]Sum of Funded Sum of Funded Achiever |Success Rate
B 10033567 ng Studies 16-18 168 140 83.3%
|7 19+ 54 44 81.5%

8 ng Studies Total 222 184 829%

9 [10033567 Total 222 184 82.9%
10| 10033579 dies [19+ 17 13 T6.5%

11 [ | [ cancal | dies Total 17 13 76.5%

12 (10033579 Total 17 13 T6.5%
| 13 | 10035102 | Certificate in Small Commercial Refriger] 16-18 23 14 60.9%

14 Certificate in Small Commercial Refrigeration and Air J 23 14 60.9%

15 [10035102 Total 23 14 60.9%

4 4 + v\ Sheetd { sheetl / Sheet2 / Sheet3 / | 3 |
Ready

If you need further help, please contact the Service Desk on 0870 267 0001 or email:

servicedesk@thedataservice.org.uk .
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under the terms of the Open Government Licence.
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