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COLLECT and Secure Access

Access to COLLECT is now through the Department’s Secure Access System (SA),
which was implemented on 10 December 2012.

Increase contrast

’ @ Department for Education  oetaut coours Search

Advanced search »

Secure Access % A-Zofterms Using this site Contactus Cookies

Help Terms of use

Login  Usemame Password | agree with the Terms of use Login
Forgotten username or password *

Welcome to Please read the Guidance Note provided on the 'Help' tab
Sec cess before first Log In to the Secure Access portal. This note will
ure Ac: support new users through the initial (short) registration penod
C 255 Portal allows registered and assist with your first log on to this system

e Department for Education’s

ACC systems are granted on an For Schools, access is for the entire establishment, please
indnvidual nd therefore some systems remember to lodge your username, password, security
may not be visible | question and answer with your Headteacher — to allow other
approved users to access the systems covered by Secure
Access

Should you have any problems logging on to the system,
please contact the Secure Access Service Desk by completing
our online service request form, by clicking here

To access Secure Access existing users will need their COLLECT username and
password, which should have been retained from the 2013 data collection. You may also
need the unique PIN number that had been issued to all existing LA COLLECT users in
November 2012.

If you have forgotten your login details, or have not received details of your unique
PIN, please complete a ‘Service Request’ form on our website.

Full Secure Access guidance is published on the Secure Access Website.

Increase contrast

| @ Department for Education  ostaut colours [ searcn |

Advanced search »

Menu = | Secure Access i A-Z of terms = Using this site Contactus = Cookies

‘ Your applications

Administration

Logged in as Carol Gayles Youraccount*  Logoutr

Welcome to
Secure Access

onecuons On-Line for Leaming, Education, Children, and Teachers.



https://sa.education.gov.uk/idp/Authn/UserPassword
https://www.education.gov.uk/researchandstatistics/datatdatam/secureaccess/service-request-form
https://www.education.gov.uk/researchandstatistics/datatdatam/secureaccess

Once successfully registered, open the “Your applications’ tab to access COLLECT, as
above.

[ . - T
COLLECT Portal ‘

[Collect Welcome

Welcome to COLLECT (Collections On-Line for Learning, Education, Children, 7~ N\
and Teachers).

COLLECT is the DfE Centralised Data Collection and Management System for
Education

PROCEED INTO COLLECT

SPRING 2013 Data Collections Coae or Londuct
The Spring School Census, PRU Census, AP Census, Early Years Census, SENZ Show Code of Conduct Text...
and the Independent School Level Census went live on the 17th January

Click on ‘continue’, as above
Select the collection by clicking on the collection name to highlight it (if there is only one it

will be automatically highlighted) and then click on the Select Data Collection button to
open.

MY DATA COLLECTIONS

Data Collection User Role Organisation Status Due Date Days Dug
onsistent Financal Reporting_2013-2014 Agent Department for Education Testing 19/07/2014 00:00:00 194
onsistent Finandal Reporting_2013-2014 Callector Dapartment for Education Testing 19/07/2014 00:00:00 194
onsistent Finanaal Reporting_2013-2014 Administrator  Department for Education Testing/Live  19/07/2014 00:00:00 194
Early Years Census 2013 Adminstrator  Departmaent for Education Open/Live 17/01/2013 00:00:00 -354

Ty rears Census 20 Collector Department for Education Open 17/01/2013 00:00:00 -354

~ Agent Darlington Testing 16/01/2014 00:00:00 10

afly Years —ensus <014 Collector Department for Education Testing 16/01/2014 00:00:00 10
Early Years Census 2014 Administrator  Department for Education Testing/Live  18/01/2014 00:00:00 10
i P 2013 Admirestrator  Department for Education Open/Live 31/08/2013 00:00:00 -128
EYFSP 2013 Collector Department for Education Open 31/08/2013 00:00:00 -128
Page 2 of 7 < =
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Welcome to COLLECT (Collections On-Line for Learning, Education, Children, and Teachers).




LA Summary (Agent Page)

The Agent page provides a summary of the latest position with respect to the selected
data collection. This performance summary shows how many returns that are expected,
outstanding and the number that have been loaded and submitted and approved (by the
LA) and authorised (by the DfE).

I . Name Native ID Status iOrg Group Queue
Filter By: J J J E Reset
Performance summary
. Errors
Expected Outstanding Submitted Approved Authorised
E Q 0K
391 391 0 0 0 0 0 0
Sources
Errors
Source ID Source Name Status SubmittedDate ApprovedDate AuthorisedDate Queue [Errors Queries OK Errors
510356 ABBOTSBURY SCHOOL No_Data (1] o o
521060 ABBOTSHAM & ALWIMGTON PRE-SCHOOL No_Data 0 0 0
582497 ABBOTSKERSWELL (PLAYGROUP) PRE SCHOOL No_Data 0 (] o
541651 ABC DAY MURSERY No_Data 0 o 0
522301 ABC DAY MURSERY No_Data ] (o] 0
511843 ACORN KINDERGARTEM No_Data 0 (] o
512539 ACORNS (EXETER) No_Data 0 (o] 0
5817532 ACORNS DAY NURSERY UNIT No_Data 0 (] o
517171 ALL SAINTS PRE-SCHOOL (AXMINSTER) No_Data 0 (] 1]
511336 ALL SAINTS PRE-SCHOOL (EXMOUTH) No_Data 0 0 0
Page 1 of 40 2345678910...
Open Retiirns Approve... | Approveall.. | Unapprove~ | e | peletes ] Bxport Selected Export Multiple... | Export All. |
Upload Return for selected Source... | Upload Multiple Returns (zip file)... I [Delete selected Return (Agent] Agent Administration... |
Vadate selected Retume | Validate Allfion vahdated Returns |
Launch Reports... | Queue ! Change Queue... | Move to this queue --:| I j

Only Early Years settings which the LA is responsible for will be displayed. The columns
can be sorted in ascending or descending order by clicking on each heading. Ten
sources are shown per page with navigation through the pages being achieved by the
page number buttons.

Return Status

Sources
Errors

Source ID Source Name Status SubmittedDate ApprovedDate AuthorisedDate Queue Errors Queries OK Errors
510356 ABBOTSBURY SCHOOL No_Data 1] 1] 1]

521060 ABBOTSHAM & ALWINGTON PRE-SCHOOL No_Data o (] (]

582497 ABBOTSKERSWELL (PLAYGROUP) PRE SCHOOL No_Data o (] (]

541651 ABC DAY NURSERY No_Data o (] (]

522301 ABC DAY NURSERY No Data o (] (]

This shows the current status of the return and a breakdown of the errors within them. All
information is read only.

Open Retirn Approve~. | Approve All.. Unapprove— | ey Deletes Export Selected.: Export Multiple... | Export All...
Upload Return for selected Source.. | Upload Multiple Returns (zip file).. | Delete selected Return (Agent) Agent Administration... |
Validate Selected Return... | Validate All Non-validated Returns... |
Launch Reports... | Queue ! Change Queue... | Move to this queue --:| I j

Return Management

This provides a set of functions that can be used to manage/progress the returns. Those
with bold text and highlighted borders are available.



Uploading a Return
LA users can upload their returns on behalf of their early years settings as either a single
or multiple zipped file.

Upload a Single Return

To upload a single return the relevant early years setting must first be highlighted from
the list of sources and then the ‘Upload Return for Selected Source’ button should be
clicked.

urces
Errors
|::u:5£_1|2 Source Name Status  SubmittedDate ApprovedDate AuthorisedDate Queue Errors Queries OK Errors
510356 ABBOTSBURY SCHOOL MNo_Data ] 0 1]
521060 ABBOTSHAM & ALWINGTON PRE-SCHOOL No_Data 0 1] ]
582457 ABBOTSKERSWELL (PLAYGROUP) PRE SCHOOL MNo_Data o 0 0
541651 ABC DAY NURSERY No_Data o 0 0
522301 ABC DAY NURSERY No_Data o 0 0
511843 ACORN KINDERGARTEN No_Data o ] ]
512539 ACORNS (EXETER) No_Data 0 1] o
581753 ACORNS DAY NURSERY UNIT MNo_Data 0 ] ]
517171 ALL SAINTS PRE-SCHOOL (AXMINSTER) No_Data o a a
511336 ALL SAINTS PRE-SCHOOL (EXMOUTH) No_Data o 0 0
Page 1 of 40 2345678910...
Open Return.... l Approve... I Approve All.. I Unapprove... I Reject... I Delete... I Export Selected... | Export Multiple... I Export Al I
7 Upload Return for selected Source... %] Upload Multiple Returns (zip file).. | Delete selected Return (Agent Agent Administration... |
5 Vahdate Selected Return... é I Validate All Non-validated Retumns... I
| ! Change Queue... I Move to this gueue - I | j

This will present the Agent with the upload screen

This both uploads and validates your data and may take several minutes. Please allow sufficient time to complete.

H

PLOAD FILE SELECTION

This both uploads and validates your data and may take several minutes. Please allow sufficient time to complete.

|G:\EYC 2014\fie\841.xml Browse..

El

The Agent needs to click on the browse button to navigate to the required file. Once
selected the upload button should become available.
Once the return has been loaded, the following message will be displayed on the screen

Source UpLoad In Progress

FILE UPLOAD PROGRESS ...

Your data return has been successfully loaded and is queued for validation.
Please return later to view any validation errors identified.

C= >

Ry

® Crown copyright | Disclimer | Privacy

This indicates that the return has successfully loaded and is now placed in the validation
queue to be validated. Press the OK button to return to the Agent main page.



During periods of heavy demand, there may be a delay before the return is validated. Whilst
the return has a status of "Waiting_for_validation" then the return cannot be viewed or edited.

Once the return has been validated, the return status section on the source main page will
display "Submitted" and the date. The total number of errors and queries found in the return
will also be displayed.

Errors
Source ID Source Name Status SubmittedDate dpprovedDate AuthorisedDate Queue Errors Queries OK Errors
538199 All Saints Blackwell Submitted 24/12/2013 2 6 0
500492 Amanda Yarrow T 0 0 0
598640 Big Kids Little Kids No_Data 0 0 0
538187 BISHOPTON PRESCHOOL No_Data 1] 1] 1]
599423 Broadway Daycare Ltd. No_Data 0 0 0
641470 Danesmoor House Day Care No_Data 0 0 0
538195 Elm Ridae Methodist Plavaroun No Data 0 0 0




Upload Multiple Returns

To upload multiple returns the files must first be placed inside a zip file. The Agent should
click on the upload multiple returns (.zip file) button.

[ openRetun.. | [ Approve.. | | ApproveAl.. | Unapprove... | Reject. | | Delete. | [ExportSelected..] | Export Multiple.. BxportAll. |
— B—
[ Wmhmmn | “Mﬂﬂﬁﬂemmw Agent Administration..
Validate Selected Return... e Al o lidoted B
[ Launch Repotts... | queue Management.| | Change Queue... | 11ove to this quene -

The Agent will then be required to browse for the relevant zip file and click on the upload
button.

Once the zip file has been completed loading the Agent will be presented with a page
providing the upload result for each file contained in the zip file.

Agent Upload Multiple Files Results Page

FILE UPLOAD RESULTS

Results of multiple file upload

File Name Organisation Type Native 1D Tags Native 1D Source Organisation Upload Result
all saints blackwell.xml Early Years Settings URN 538199 All Saints Blackwell File Loaded OK.
flora house.xml Early Years Settings URN 525459 FLORA HOWUSE DAY NURSERY File Loaded OK.

Successfully loaded data returns are now queued for validation. Please return later to view any validation errors identified.




Viewing a Submitted Return

Upload Retumn for selected Source...

Launch Reports...

I [ Upload Multiple Returns (zip file)...

Sources

Source ID Source Namea Status SubmittedDate
538199 All Saints Blackwell Submitted 24/12/2013
599492 Amanda Yarrow No_Data

598640 Big Kids Little Kids No_Data

538187 BISHOPTOMN PRESCHOOL No_Data

509423 Broadway Daycare Ltd. No_Data

541470 Danesmoor House Day Care No_Data

538195 Elm Ridge Methodist Playgroup Mo_Data

510124 FERNDENE NURSERY No_Data

525459 FLORA HOUSE DAY NURSERY No_Data

585573 HEIGHINGTON PRE-SCHOOL No_Data

Page 1 of 4

:? Opentctum- | D Aoprove | [ Approve Al ] Refect.._ ]

ApprovedDate

Errors

Errors Queries OK Errors
2 6 1]

(5] (1] (5]

] o ]

] 0 v}

0 0 ]

(1] 0 (5]

] o 0

] 0 v}

(] 0 o

(1] 1] o

234
Eport Al |

| Export Selected... | | Export Multiple... |

From the My Collect page the LA user can select an early years setting return that has
been submitted and open it. To do so the relevant setting should be highlighted and then
the open return button clicked.

Once the return has been opened the Agent will see the following screen. The left hand
menu bar enables the user to drill down into all records within a particular module.
Please note you cannot make amendments to the return via this left hand panel.
View All enables the user to drill down to view child identifiers and characteristics.

Amendments can be made using this option.

[EY Setting Details

J--£x Setting Details [1]
| > characteristics
|-> children Staff
|-> Header

|-c8Ds Levels

| =-child Details [7]
|-> child address
|Funding Basis ems

Setting Details

Data Description

SETTING DETAILS

Establishment Characteristics

LA

DCSF EY Setting URN
OFSTED EY URN
Establishment Name
UK Telephone Number
Fostcode

EY Setting Email
Contact Details
Contact Sumame
Contact Forename
Contact Middle Names
‘Contact Position
View Pupil/Child Details

Approve |

EY Setting Details - All Saints Blackwell

RETURN LEVEL ERRORS (Errors and queries associated with this full return,
not individual fields.)

Value

841 - DARLINGTON
538193

556677

Bizzy Bees Pre School
768318

MKA3 3NN
nnnnnnn@gmail com

Gibbs
Edward
Allen
234234234

Emmors  Queries  OK  Notes

” Wiew

Edn | [Bei |

Emrors  Queries  OK

:
i

@%NN R NN



add | [ViEw

Edit | Delste || St |

ANEP: Nepali

0

ABAN: Bangladeshi MK40 0

1- Male DL3 9HH 2

- Male M40 74 1

2-Female  WBRI: White - British A1 1

] - Male M12 6E2
Danielle Female IMK40 1DR

Damien
Andraw

upil/Child Sumame larchert111 o T o T o T & 1

When drilling dow to pupil level the Agent will see all of the childre ‘that mak up the
return within the selection grid. Ten child records are shown per page and navigation
through the pages is via the < > buttons. This page also contains a series of links to

‘sibling’ pages showing different categories of child level data. These can be accessed by
clicking on the blue hyperlinks.

10



Handling Errors and Queries

You can view all the errors in a return by clicking the All Errors button in the top centre of
the page. Alternatively, you can click on the specific error highlighted in red on any of the
errors, queries or OK columns on the screen.

Child Details
[ aemoe ] All Errors I) AlNotes | | Add |[Wiew Edit | | Dalste | | Statie |
S

L]

'=-EY Setting Details [1] Drill Up. | Error
I_, Characteristics Child Details - All Saints Blackwell R I
t’ ‘Pupil/ Child Pupil/Child

P
> Header Surname Forename
|-caps Levels e
*-child Details [7] MKAD 3C
|-> child Address : 7 : MK40 1PZ ]
12009-05-01 - |ABAN: Bangladeshi MK40 DR 0
LFunding Basis tems ' I DL3 9HH 2
12008-12-14 [ | M40 74 11
12008-10-30 2. WBRI White - British A1 184 11
12009-03-02 1= | M12 BEZ ]
2008-06-12 2. | MK40 DR |1
12009-06-07 1= | M16 9WE ]
20091203 . MK40 280 0

Pupil/Child Identifiers i
Pupil/Child Surmame Archer1111

2

Pupil/Child Forename Rachastwewgrawg | 2

Pupil/Child Middle Names \dddddddd 0 | 0 Z

Pupil/Child Preferred Sumame Jrcher dd . 2

Date of Birth 2008-11-16 @ Z

| Gender 2. Female ' 2
Pupil/Child Characteristics § §

Child Ethnic Code AKPA: Kashmiri Pakistani Fd

Funded Hours 1o |

el
If you click one of these error buttons, you will see the appropriate errors on the return.
Any explanatory notes should be entered by clicking on the pencil symbol. Notes should
be a full but brief explanation as to why the return has been approved yet still contains
errors or queries.

Blade Error Report - Early Years Census 2014

All Saints Blackwell Error report on 06/01/2014 at 15:08

Count 8

3141Q Elf:i‘;ee (;:::cr:;‘ge‘(oslt‘;ﬂ; with Early Years Professional Status is missing or \Queries! Details 2
8200Q Please check: child not 2, 3 or 4 year old lQueries| Details | | -
s2000 | Please check: child not 2, 3 or 4 year old |Queries| Details | | 2
1600 [ Child's date of birth is missing IErmrs I E ¥4
8200Q 1 : Please check: child not 2, 3 or 4 year old 'Queries.' Details I . Z .
52000 Please check: child not 2, 3 or 4 year old Queries Details |_ _‘é_'
8200Q Please check: child not 2, 3 or 4 year old :C!ueries: 2
5212 %htﬁldt: ;usntc:,e;:lh:onu;:r::: gr;mded or out of the valid range for a 4 year old [Errors Details 2

11



Clicking on the details button will bring up the field and value. By clicking on the value the
system will take you automatically to the page containing that error.

Blade Error Report - Early Years Census 2014

All Saints Blackwell Error report on 06/01/2014 at 15:11 Return
Count & Details

EY staff with EYPS \ ut )

81410 Please check: EY Staff with Early Years Professional Status is missing o o . o

or outside the range 0 to 6 =
32000 Please check: child not 2, 3 or 4 year old Queries | 2
82000 Please check: child not 2, 3 or 4 year old Queries _ Details | 2
1600 Child’s date of birth is missing Ermors Details 2
82000 Please check: child not 2, 3 or 4 year old Queries -_Delalls 2
82000 Please check: child not 2, 3 or 4 year old Queries _’Tj'ei.aﬁs 2
82000 Please check: child not 2, 3 or 4 year old Queries Details Z
8212 ?htld s funded hours not prowided or out of the valid range for a 4 year old - 'm: 2

0.5 to 25 to the nearest 0.5) L

A return can legitimately contain data that raises a query but is perfectly acceptable.
Once approved by the LA the errors and queries will be processed by a DfE operator,
providing that the LA have given a satisfactory explanation why that return has
information laying outside the usual parameters.

If there is no or inadequate explanation notes provided then the DfE will contact
the LA to gain clarification as to why the return has been approved. Errors always
need to be corrected.

12



Making Amendments

To make an amendment simply click the edit button, amend the field and by pressing the
enter key or clicking the add button will re-validate the return.

EY Setting Details - All Saints Blackwell

841 - DARLINGTON
DCSF EY Setting URN 5368199
OFSTED EY URN B566TT
stablishment Name Bizzy Bees Pre School
Telephone Number (768318
Postcode ME43 GNN
Setting Email nnnannn@gmail com

act Details

[Gibbs

[Edward

Allen
234234234

ole|lo|a|la|lale

H
J&'&NN TN RN R N

o|le|le|ale|s|e
olele|lale|a|e

cle|le|e
cle|lale
sle|lale

If you need to add a pupil record or address you will need to go via the view all route.
Click the add button, add the information in the required fields and press save. Once the
record has been saved any other changes must be made via the edit button.

 Child Details - All Saints Blackwell

mﬂﬁr xﬁ“ Gender ~Postcode | Reset | Go

ANEP: Nepali
ABAN: Bangladeshi

WERI: White - British

Archer1111

e RN

dddddddd 0 0 0

13



History

[ Approve AlEmors | AllNotes | Add | [View Edit | | Dalete | Sistuc |

0
Drrill Up ] Error
hild Details - All Saints Blackwell
pil / Child Pupil/Child Date of p
rname Forename Birth Caeg fustcoce C50) I £
ables h 2009-04-27 2-Female  ANEP: Nepali MK40 1PZ
Sadler Rachel 2009-05-01 2-Female _ ABAN: Bangladeshi MK40 1R
adler omas | - Male DL3 9HH
afo aniel 2008-12-14 1- Male M40 7L
agoo ushka 2008-10-30 2-Female  WBRI: White - British A1 1AA
aide icholas 2009-03-02 1- Male M12 6EZ ]
alman anielle 2008-06-12 2- Female MK40 10R 1
Samuel Jamien 2009-06-07 j1-Male | Mi6 SWE 0
an 2009-12-03 1- Male MK40 26D 0

Pupil/Child Identifiers

upiliChild Sumame (Archer1111 0 " | 2

upil/Child Farename Rachaelwewgrewq 0 [} o 2

upiliChild Middie Names dddddddd 0 0 0 2
Pupil/Child Preferred Sumame Acher dd 0 | o 0 ra

ate of Bith 2008-11-16 ;. I 2

nder 1- Male o [ o [ o 2 o D

Pupil/Child Ch
Child Ethnic Code AKPA: Kashmin Pakistani 0 0 0 2
Funded Hours 1.0 0 0 0 2
Total Hours at Setting 11.0 0

1] 1] -4
Changes that are made to data items are recorded in the history log and indicated with
an icon in the history column against that data item.

|Da1a Log Page

History Report - Early Years Census 2014

All Saints Blackwell
History report on 06/01/2014 at 16:10:57
Data Gender

Start Date End Date
P' F_——

0ld Value New Value Role QOrganisation
Naom\ Williamson Deartment for Education 06/01/2014 16:07:47

(flicking on the history icon will display the full audit history for that data item.

Once a data item has been changed the status of the return will change to Amended by
Agent.

14



Return Level Notes

Setting Details

[ Appove | All Emors I All Notes Add ” View | Edit | ['Deiete’| ['Statue’|

EY Setting Details - All Saints Blackwell

841 - DARLINGTON
538199

556677

| Bizzy Bees Pre School
UK Telephone Number I?GB31B

To add notes to annotate the errors and queries that may appear on the return click on
the pencil on the first screen of the return. To add a note click on the Add New Note
button.

ole|la|lo|a
ole|lalo|a

RIS T

Organisation Native ID

! l Add New Note I |‘Qemme Note |

Once the note has been entered click on the Create button

Note Page
Create New Note
Test note -
 Jancel |
Li]

15



Approving a Return

\Agent Page Early Years Census 2014

Name Native ID Status Org Grou| ueue
Fiter By: | EDEE =
Performance summary
5 . 5 Errors
Expected Outstanding Submitted Approved Authorised
E Q oK

34 3z 1 ] ] 2 6 o

Sources
Errors
Source ID  Source Name Status SubmittedDate ApprovedDate AuthorisedDate Queue Errors Queries OK Errors
538199 All Saints Blackwell Amended_by_agent 24/12/2013 2 6 0
599452 Amanda Yarrow No_Data ] 0 a
598640 Big Kids Little Kids No_Data 0 o 0
538187 BISHOPTON PRESCHOOL No_Data a o ]
599423 Broadway Daycare Ltd. No_Data ] ] ]
641470 Danesmoor House Day Care MNo_Data ] 0 ]
538195 Elm Ridge Methodist Playgroup No_Data 0 o ]
510124 FERNDENE NURSERY No_Data a o a
525459 FLORA HOUSE DAY NURSERY No_Data 0 o 0
585573 HEIGHINGTON PRE-SCHOOL No_Data a o ]
234
Reject... Delete... Export Selected... Export Multiple... Export All..
Agent Administration....
L tot -

Once the LA is satisfied and happy to approve the data return, the relevant early years
setting must be highlighted from the list of sources and click the approve button. You can
also approve all records that have the status submitted or amended by agent, however,
be very careful in using this, as there is not an un approve all button. This would have to
be performed on an individual setting basis.

16



Exporting Data

Collect provides options to export data returns in CSV or XML format.

Exporting data can be performed for the currently selected early years setting in the
sources list by clicking on the export selected button. Alternatively data can be exported
for all currently loaded returns by clicking on the export all button.

The user will be given the option of choosing the format in which the data should be

exported.
Early Years Census 2014 Export

Export the current data for the selected Source
Please select the format that you wish to export this data:

Exportas XML @
Exportas CSV @

Please Select the Status that you wish to export this data:
Either:

All
Or one or more of the following

Loaded and validated
Amended by source
Submitted

Amended by agent
Approved

Amended by collector
Authorised

—

CHOOSE EXPORT FORMAT

Exporting as XML will generate a zip file containing the selected early years setting,

exporting as CSV generates a zip file containing CSV files that relate to how data is

stored within collect.

17



Reports

\Agent Page Early Years Census 2014
MY SOURCES
Name MNative ID Status Org Grouy eue
Fier By: | et fau Reset]
Performance summary
- Efrors
Expected ‘Outstanding Submitted Approved Authonsed = S =
34 33 i o o 2 6 o
|Sources
Errors
iSource ID  Source Name Status i Appr AuthorisedDat Dueue Errors Queries 0K Errors
538199 Al Saints Blackwell Amended_by_agent 24/12/2013 2 6 (1]
599492 Amanda Yarrow No_Data o ] ]
598640 Big Kids Little Kids No_Data o 0 o
538187 BISHOPTON PRESCHOOL No_Data o o o
509423 Broadway Daycare Ltd. No_Data o o 0
541470 Danesmaoor House Day Care No_Data 1] ] (1]
538195 Elm Ridge Methodist Playgroup No_Data o o o
510124 FERNDENE NURSERY No_Data 1] 1] ]
525459 FLORA HOUSE DAY NURSERY No_Data o o o
585573 HEIGHINGTON PRE-SCHOOL No_Data o o o
Page 1 of 4 234
Open Returmn_. Approve... Approve All Unapprove_ Reject... Delete. Export Selected . Export Multiple... | EBgortal. |
Upload Return for selected Source... Upload Multiple Returns (zip file)... | Agent Administration.
NOALE Seledled et Validate All Non-vakdated Returns.
& ;] Hlove LRty gotiie .

There are a number of reports available to the LA. To use click on launch reports on the
source page. This will take you to the list of reports available to you.

Report Launch

REPORT SELECTOR
Performance y - Collectiol
‘ Expected | Outstanding ‘ Submitted | Approved ‘ Authorised |
‘ 21017 | 100.0% ‘ 0.0% | 0.0% ‘ 0.0% |
Performance y - Agent
‘ Expected | Outstanding ‘ Submitted | Approved ‘ Authorised |
‘ 34 | 97.1% ‘ 2.9% | 0.0% ‘ 0.0% |
Reports Report Description
EYC Duplicates v| A report detailing the potential duplicate children that need further investigation.
p
EYC Errors

EYC Funded Chidren Hours Status Report

EYC Funding Report (Approved Status or Above)
EYC Funding Report (Submitted Status or Above)
EYC Notes

EYC Number of 2, 3 & 4 Year Olds

EYC Private Providers By Type of Setting

EYC Providers By Category

EYC Prov's in Another Estab Partnership

EYC Prov's on Maintained School Premises

EYC SEN Analysis

EYC Teaching Staff by Providers

EYC Voluntary Providers By Type of Setting

EYC Year on Year

18



Help

In order to access the collect system for Early Years you will need to contact

the approver within your LA.
If you have any queries or have a change to your contact details please

could you complete Service Request form a Service Request form and select
the option Early Years.

19


https://www.education.gov.uk/researchandstatistics/stats/requestform

AN
Department
for Education

© Crown copyright 2014

You may re-use this document/publication (not including logos) free of charge in any
format or medium, under the terms of the Open Government Licence v2.0. To view this
licence, visit www.nationalarchives.gov.uk/doc/open-government-licence/version/2 or
email: psi@nationalarchives.gsi.gov.uk.

Where we have identified any third party copyright information you will need to obtain
permission from the copyright holders concerned.

Any enquiries regarding this publication should be sent to the data collections helpdesk.

This document is available for download from the Department’'s website.
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