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Accessing the e-tendering portal

Organisations not registered on the e-tendering portal:

1. Type https://skillsfundingagency.bravosolution.co.uk/ into your internet browser.

2. Select ‘Click Here to Register’

Home LAY s | Providers ]| Employers ions | Looking for training?

Skills
Funding
Agency

Welcome to Skills Funding Agency Login / Register
eTendering Portal ussrnams

ord

This website provides a suite of collaborative, web-based tools that enable
procurement professicnals and suppliers to conduct the strategic activities of
the procurement lifecycle over the internet.

Click here for details on
1t provides a simple, secure and efficient means for managing tendering how to register
activities reducing the time and effort required for both buyers and Forgot your password?
suppliers.

Useful links
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Government Procurement
Service

Cabinet Office

SIMAP

Tenders Electronic Daily
(TED)

SOPO

CIPS

Constructionline

.

.
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3. A pop-up will appear. This is the ‘User Agreement’, which you will need to

read and accept to continue.
\
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USER AGREEMENT
19.3. The words and phrases "other".
is possible.

18.4. References to any statute or stat€ory provisien shall include (i) any subordinatd\legislation made under it, (i) any provision which it has medified or re-enacted (whether with or without modification), and (i) any
provision which subsequently supersedek it or re-enacts it (whether with or without moification).

18.5. All references in this User Agreemagt to Clauses ars to the clauses to this Ussr A\sement and references to Sections are to sections of this User Agresment unless otherwise stated.

\including” and "in particular” shall not limit th generality of any preceding words or be construed as being limited to the same class as any preceding words where a wider construction

itions
n" means a type of procurement
“Confidential Information” means secre

ercise conducted on the System where supplie\submit bid simultaneously.
confidential, commercial, financial, marketing, \echnical or other information, know-hew, trade secrets and other information in any form or medium whether disclesed erally or
in writing before or after the date of this Use\ Agreement, tagether with any reproductiens of Yuch information in any ferm or medium or any parties of this information
“Confidential” means that the information, Nther in its entirety or in the precise configuratio\ or assembly of its components, is not publicly available

“Force Majeurs" means any cause affecting he performance by either the Buyer or SravoSalgtion UK Ltd of its obligations arising from acts, events, omissions, h beyond its reasonabl
ey e e A RN e T B T C e B R thn’d party is not reasonably available.
nat attributable to the wilful act, neglect or failure to take reasonable precautions of the affected party, its agents o

S (e i,
P\ther registered or unregistered), trade mark, service mark, domain name, knos

how, utiity model, unregistered design

“Written Notification of Contract Award"” means | er' G F d for each procurement exercise that shall be expressly initiated by the Buyer and may entail a preliminary e-
mail advising the Supplier of the formal contract award jrocess.

I have read and agree to the Buying Solutions eSygircing Service User Agreement
Iagree

| Idonotagree O

W Next


https://skillsfundingagency.bravosolution.co.uk/

4.

You will then be directed to enter your organisation’s details.

NOTE: Your

Accessibility and Legendcf |

Registration Data

Time Zone: GMT + 0:00 DST

organisation’s name

= Close

should be exactly as
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it appears on the

Organisation Details
% Organisation Name

UKRLP website.

# Address line 1

% City

% State/County

v

* Postal Code

% Country

UNITED KINGDCOM

|

% Main Organisation Phone Number

Crganisation Fax Number

% Organisation Email Address

Web site

# Organisation Legal Structure

v

+« Company Registration Number (if not registered enter
'N/A)

% VAT Mumber (if not registered enter 'N/A")

UK Provider Reference Number (UKPRN)

You will also need to enter your User Details:

Registration Data

Title

% Last Name

#* First Name

# Phone Number

Mobile Phone Number (please enter "+" "country code”

and "your mobile phone number” with no spaces)

Fax Number | e
# Email Address ‘ P |
IMPORTANT: This email address will be used for access
to the site, and for all communications. Please ensure
you enter the address correctly.
Please use ";" (semicclon) to separate multiple
addresses.
Role within Grganisation v

# Preferred language for use in system interface

v

* Time Zone

TIP: You can add more than
one email address to receive
alerts etc by adding a semi
colon (;) after each address
you enter. More information
on how to add email
addresses can be found here

% Username (please do not forget your username)

% User Verification Questicn: Please specify a question

that will help verify your identity should the need arise

(e.g. Your mother's maiden name?)

* Answer to your User verification question (The ‘

helpdesk may request this infarmation in order to verify

your identity).

P e

Once you have entered your details correctly, click ‘Save’.

You will receive an email with your unique password (this is sent by Bravo

Solutions to the email address you entered as part of your registration

details).

You will be able to change your password once you have logged in.



How to locate the PQQ

9.

10.

11.

On the main page click on linked marked ‘PQQs Open to All Suppliers’.

aTendenng Service > Suppler Reserved Area agout =

Thank you for registering on Skills Funding

i = Supplier Helpoenter
Agency eTendering Service.

Online Halp Content
Click here for details on
hew te respond to an enline

This senvice pro

&5 a secure and efficient means for you to engage in
Tender "Projects” with cur Suyers.

tender
The Register of Training Crganisations Asgurance Gateway
(=] nnaire a5 wall as EU
procuraments are availal
Usar profile

+ Manage Your Frofile
Fy Pazsword

anage Users

v, The "My ITTs
have bean

ppdiers, The "I

. s Open to All
rest in these ITTs and meve them

A partner organisation of the Department for Business,
Innovation & Skills

European Union
Tender Projects Bumigan Socil Fund

Inwasting in jobs and skils

+ Projects
« Pre-Qualification Questionnaires (PQQs)

+ My PQQs

* Invitations To Tender (ITTs)

¢ ITTS
ITTs Open to &ll Suppliers

* Auctions

Click on the linked marked ‘The Service Developer Framework’

Click on the link at the top of the page marked ‘Express Interest’. This will

move the PQQ onto your ‘My PQQs’ page.

Welcome: Team Register
Time Zone: GMT + 0:00 DST

Back To List | Main Page | Legout | Accessibility and Legend i

Project :
PQQ:
PQQ Stafus: Ciosed:
Response Last Submitted on:

PQOQ Details TIP: You can access any
Settings

ettings s attachments by clicking
Eyiftlgt ‘Buyer Attachments’ in the

Buyer Attachments: 2 —

5 | Download Response |@ Printable Views |§ Help for Supy ‘PQQ Detalls, bOX

My Response
Status is: Response To Be Submitted

To Buyer My Response Summary

1. |Qualification Response Missing mandatory responses (1)
Messages 2. |Technical Response Miszing mandatory responses (57)
b Unread Messages

User Rights

Mznzge User Rights Consortium (0)

(=) View Respense Index Only

w 1. Qualification Response (questions: 1)

v 1.1 TECHNICAL HINTS & TIPS FOR COMPLETING YOUR RESPONSE - Section of PQQ Questions - Section of PQQ Questions
1 |NOTE

Before you begin to complete this Questionnaire please ensure that vou have thoroughly read the 'Read Me First' and included
function - it provides support for both the screen vou are in and for key processes, e.g. "How to Express Interest’ (it also has a F
and appropriate deadlines and any subsequent communications.




Completing and submitting the online questionnaire on the e-

tendering

12.

eTendenng Service > Supplier Reserved Arga

Thank you for registering on Skil
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On the main page click on the link marked ‘My PQQs’.

oo
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* Online Halp Content
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+ Manage Your Profile
+ Madify Password
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Projects

+ Pre-Qualificafion Questionnaires (PQQs)

13.

PQGs Open to All Suppliers
Invitations To Tender (ITTs)

My ITTs

ITT= Opan to &l Suppliars

Auctions

Click on the link on the left side of your screen marked ‘My Response’ under

the ‘PQQ Details’ section, and then click ‘Create Response’.

Back To List | Main Page | Logout | Accessibility and Legendf |

PQQ Details

Settings

My Response
Status is:

View PQQ Settings

Buyer Attachments
Buyer Attachments: 7

Project :
PQQ:

PQQ Stzias:
Response Last Submitted on:

Path: Top Level

| [a] Printable View{

| ; Help for Suppliersf

Messages

User Rights

b Unread Messages (2]

Manage User Rights

| 5 SearchfFiIter| | ﬂ Mass Dm‘-pnload| |@ Export List to Excel

Folder/File Name

1 B II::uE Diligence Azzurance Gateway - Amendments to Onling Que



14.  Follow the on-screen instructions and hints and tips contained in this support

guide to complete the online questionnaire.

15.  Submit your reply using the ‘Submit Response’ button at the top of the page

before the deadline for submission of the online questionnaire.

Checklist of information to help you prepare

What you need to do

Make sure your information is correct

Have you checked your:

= Organisation name?
= Email addresses?

= Companies House Number?

Manage your application

» Read the important documents.
= Make sure you access the correct PQQ.

= Send your messages to the latest PQQ.
= Check your application before you submit to us.

= Ensure that you complete your declaration.
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