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Version history

Version | Change history Author /
date
1.0 Changes to the specification for the 2015 to 2016 school P Dent
census have been made as listed below: 28/01/2015

1.6.1 — New data items

e Sub-contracting partner UKPRN — added (CBDS
RFC 742 refers)

e Learning aim withdrawal reason — added (CBDS
RFC 719 refers)

e Maths and English GCSE Attainment — added
(CBDS RFC 754 refers)

e Early years pupil premium — added (CBDS RFC
764 refers)

1.6.2 (a) — Free school meals taken — to reflect change in
3.2.7 (a)

1.6.2 (a) — Section 2 — to reflect the change to Section 5

2. — XML message header — altered to incorporate former
Section 5

2.1 — Overall message structure — added (from former
section 5)

2.2 — Header message — added (from former section 5)

3.2.7 (b) — School childcare — list of new data items
removed

4.3.2 (a) — Ethnicity — Data item number changed from
(100319) to (100563) (CBDS RFC 784 refers)

4.3.2 (p) - Learning aim withdrawal reason — added (CBDS
RFC 719 refers)

4.3.2 (r) - Maths and English attainment — added (CBDS
RFC 754 refers)

4.3.2 (j) — Early years pupil premium — added (CBDS RFC




764 refers)

4.3.6 — Home information module — link to section 3.2.2 to
remove duplication of address format information

4.3.10 — Post-16 learning aims module — (f) Sub-contracting
partner UKPRN — added (CBDS RFC 742 refers)

5. — XML message structure — this section is incorporated
within Section 2 and original content deleted. Following
sections 6, 7 and 8; renumbered to 5, 6 and 7

8.3 — Selected time on census day — times changed from 12
to 24 hour format

Annex A: School XML message structure

e Data item 200656 <OnSite> reverted to spring
collection

e Data item 200663 <ChildcareSignposting>
reverted to spring collection

e Data item 200662 <TypeOfChildcare> reverted to
spring collection

e Data item 200336 <OpeningTime> reverted to
spring collection

e Data item 200337 <ClosingTime> reverted to
spring collection

e Data item 200658 <ChildcarePlaces> reverted to
spring collection

e Data item 200659 <ChildcareProvider> reverted
to spring collection

e Data item 200660 <ChildcareWksOpen> reverted
to spring collection

e Data item 200661 <OtherSchools> reverted to
spring collection

e Data item 200085 <SpecialSchoolType>
renumbered to 200667 (RFC 767 refers)




Annex B:

Pupil XML message structure
Data item 100542 <QualHrsPrev> deleted
Data item 100544 <Non_qualHrsPrev> deleted
Data item 100552 <PartnerUKPRN> added

Data item 100550
<LearningAimWithdrawalReason> added (CBDS
RFC 719 refers)

Data item 100553
<MathsGCSEHighestPriorAttainment> added
(CBDS RFC 754 refers)

Data item 100554
<MathsGCSEPriorAttainmentYearGroup> added
(CBDS RFC 754 refers)

Data item 100555
<EnglishGCSEHighestPriorAttainment> added
(CBDS RFC 754 refers)

Data item 100556
<EnglishGCSEPriorAttainmentYearGroup> added
(CBDS RFC 754 refers)

Data item 100557
<MathsGCSEFundingExemption> added (CBDS
RFC 754 refers)

Data item 100558
<EnglishGCSEFundingExemption> added (CBDS
RFC 754 refers)

Data items: 100256, 100257, 100258, 100478
and 100508 — no longer apply to middle-deemed
secondary

Data item 100559 — Early years pupil premium
eligibility — added RFC 764 refers)

Data item 100560 — Early years pupil premium
basis for funding — added (RFC 764 refers)

Data item 100319 - Ethnicity — Data item number
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Annex C:

Annex D:

Annex E:

Annex F:

changed from (100319) to (100563) (CBDS RFC
784 refers)

Census collection dates and data periods
Pupil ages and dates of birth
Post-16 learning aims

Paragraph (c) sub-paragraph (xii) table 5 updated
School level collection schedule

Data item 200656 <OnSite> reverted to spring
collection

Data item 200662 <ChildcareSignposting>
reverted to spring collection

Data item 200663 <TypeOfChildcare> reverted to
spring collection

Data item 200336 <OpeningTime> reverted to
spring collection

Data item 200337 <ClosingTime> reverted to
spring collection

Data item 200658 <ChildcarePlaces> reverted to
spring collection

Data item 200659 <ChildcareProvider> reverted
to spring collection

Data item 200660 <ChildcareWksOpen> reverted
to spring collection

Data item 200661 <OtherSchools> reverted to
spring collection

Data item 100559 — Early years pupil premium
eligibility — added RFC 764 refers)

Data item 100560 — Early years pupil premium
basis for funding — added (RFC 764 refers)

Data item 200085 — Special school type —




Annex G:

renumbered to 200667 (RFC 767 refers)

Pupil level collection schedule
Data item 100542 <QualHrsPrev> deleted
Data item 100544 <Non_qualHrsPrev> deleted

Data item 100550
<LearningAimWithdrawalReason> added (CBDS
RFC 719 refers)

Data item 100553
<MathsGCSEHighestPriorAttainment> added
(CBDS RFC 754 refers)

Data item 100554
<MathsGCSEPriorAttainmentYearGroup> added
(CBDS RFC 754 refers)

Data item 100555
<EnglishGCSEHighestPriorAttainment> added
(CBDS RFC 754 refers)

Data item 100556
<EnglishGCSEPriorAttainmentYearGroup> added
(CBDS RFC 754 refers)

Data item 100557
<MathsGCSEFundingExemption> added (CBDS
RFC 754 refers)

Data item 100558
<EnglishGCSEFundingExemption> added (CBDS
RFC 754 refers)

Data items: 100256, 100257, 100258, 100478
and 100508 — no longer apply to middle-deemed
secondary

Data item 100319 - Ethnicity — Data item number
changed from (100319) to (100563) (CBDS RFC
784 refers)




1.1

1.2 — Business rational — link to statutory basis reintroduced.

1.6.1 — New data items — item (b) school childcare removed
(data item was introduced in 2014/15) with following
sections ‘re-numbered’

1.6.2 — existing data items — item (b) school childcare
introduced to record change from voluntary (summer)
collection to mandatory (spring) collection

4.3.2 (j) — Early years pupil premium — (CBDS RFC 764
refers) — renumbered to (j) to match XML structure. All
following paragraphs also renumbered.

Annex A <Miscellaneous> clarification on <childcare>
cardinality added

Annex B:
e <Exclusions> not for Nursery

e <PupilsNoLongerOnRoll> cardinality errors amended
(referred to <PupilsOnRoll>)

e Data item 100481 <NCYearlLeaving> - no longer for
off roll for middle-deemed secondary

e Data item 100552 <PartnerUKPRN> - not for middle-
deemed secondary — was incorrect in
<PupilsNoLongerOnRoll> element

e Dataitems 100541 <QualHrs> and 100543
<Non_qualHrs> - not for middle-deemed secondary

Annex G:

e Data item 100481 <NCYearlLeaving> - no longer for
off roll for middle-deemed secondary

e Data items 100541 <QualHrs> and 100543
<Non_qualHrs> - not for middle-deemed secondary

P Dent
05/03/2015
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1.2

3.2.7 — Miscellaneous module — flowchart update to reflect
validation rule requirements

Annex B:

e Data item 100521 <FTEmp> is not applicable for
<PupilsNoLongerOnRoll> (brought into line with
Annex G)

e Data item 100325 < TypeOfClass> is only applicable
for pupils where <NCyearActual> is equal to N1, N2,
R,1,2,3,4,5,6o0r7.

e Dataitems 100553, 100554, 100555, 100556,100557
and 100558 — inconsistent XML end tags corrected
ALSO not for special schools

Annex G:

e Dataitems 100553, 100554, 100555, 100556,100557
and 100558 — Not for special schools

P Dent
23/03/2015

1.3

Annex B:
PupilsNoLongerOnRoll

e Data items 100553, 100554, 100555, 100556,100557
and 100558 — inconsistent XML end tags corrected
ALSO not for special schools

Phil Dent
31/03/2015

1.4

Annex B:
PupilsNoLongerOnRoll

e Data item 100543 corrected to apply to secondary,
all-through and PRU to match Annex G

Phil Dent
01/04/2015

1.5

1.6.1 (d) — Early years pupil premium — link updated

3.2.7 — Miscellaneous module — “other schools” removed
from flow diagram for Under 5’s (RFC 799 refers)

4.3.2 (d) Youth support services agreement — additional
clarification on ages to match validation rule 1770 added

Phil Dent
18/05/2015
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4.3.2 (j) — Early years pupil premium — codeset updated

4.3.2 (q) Learning aim withdrawal reason — additional
clarification added

4.3.2 (r) Maths and English prior attainment — additional
clarification added

Annex A:

e Data item 200195 xml tag amended from
<ASCactivity> to <ClassActivity> to match CBDS

e Data item 200670 data item number corrected from
200632 to 200670

e Data item 200664 data item number corrected from
200656 to 200664

e Data item 200666 data item number corrected from
200658 to 200666

Annex B:

e Data item 100016 corrected for
PupilNoLongerOnRoll to not apply to primary or
middle-deemed primary

e Data item 100550 xml tag corrected

e Data item 100561 data item number corrected from
100557 to 100561

e Data item 100562 data item number corrected from
100558 to 100562

e Data items: 100553, 100554, 100555, 100556,
100561 and 100562 — amended to apply to all-
through and not for special (for pupils on roll) and to
not apply to special (for pupil not on roll)

e Data item 100559 not for middle-deemed primary,
middle-deemed secondary and secondary

e Data item 100560 not for middle-deemed primary,
middle-deemed secondary and secondary
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Annex C:
Autumn term — spring bank holiday dates corrected
Annex F:

e Data item 200636 data item number corrected from
200002 to 299636

e Data item 200664 data item number corrected from
200656 to 299664

e Data item 200666 data item number corrected from
200658 to 200666 and XML tag corrected from
<ChildcarePlaces> to <NoOfChildcarePlace>

e Data item 200670 data item number corrected from
200632 to 299670

Annex G:

e Data item 100561 data item number corrected from
100557 to 100561

e Data item 100562 data item number corrected from
100558 to 100562

e Data item 100559 name and tag corrected and not
for middle-deemed primary, middle-deemed
secondary and secondary

e Data item 100560 not for middle-deemed primary,
middle-deemed secondary and secondary

1.6

3.2.7 (b) — School childcare — diagram updated to add
clarity

4.3.2 (j) — Early years pupil premium — wording amended
Annex B:

e Data item (100521) removed from
<PupilsNoLongerOnRoll> as incorrectly included

Annex E (c) — QAN data:

Phil Dent
04/06/2015
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(iv) — Stage 1 updated

(iv) — Stage 4 updated

(x) — paragraph (G) added to table

(xii) — Awarding bodies updated

4.3.10 — Post-16 learning aims —

Statement added regarding the possible impact of
not returning all learning aims

Table updated to add clarity

Annex C — incorrect dates amended

1.7

3.2.7 (b) — School childcare — Codes for ‘NO’ with respect
for Signposting amended (RFC 819 refers)

4.3.2 (j) — Early years pupil premium — amended to clarify
age ranges

Annex A:

</PupilReconciliation> corrected to apply to Primary
and Middle-deemed primary (as per
<PupilReconcilliation>)

Data item 200672 <ChildcareSignposting> amended
from 200663 to 200672 (RFC 819 refers)

Annex B:

</Attendance> corrected to apply to PRU

Data item 100060 removed form <PupilsNoLongerOn
Roll> to match Annex G

Data item 100068 removed from <PupilsNoLongerOn
Roll> to match Annex G

Data item 100352 removed from
<PupilsNoLongerOnRoll> to match Annex G

<SpecialEducationalNeeds> XML container removed
from <pupilsNoLongerOnRoll> to match Annex G

P Dent
25/06/2015
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e <Address> and </Address> corrected to not apply to
Special for <PupilsNoLongerOnRoll>

e <Postcode> and </Address> corrected to not apply to
Middle-deemed secondary for
<PupilsNoLongerOnRoll>

e </Exclusions> corrected to not apply to Nursery for
<PupilsNoLongerOnRoll>

Annex C:

e Summer FSM eligibility date corrected from
21/01/2016 to 22/01/2015

Annex F:

e Data item 200672 <ChildcareSignposting> amended
from 200663 to 200672 (RFC 819 refers)

1.8

1 (b) Which census should be used — added, with
subsequent paragraphs re-numbered, to clarify position of
EY settings

4.3.2 (q) Learning aim withdrawal reason — additional
clarification added regarding validation rule 2785

4.3.5 Termly exclusions module — data item 100536
updated to 100580 (CBDS RFC 831 refers)

4.3.10 Post-16 learning aims — amended to clarify EFA
requirements re funding of special schools

Annex B:

e Data item 100580 updated from 100536 (CBDS RFC
831) refers

Annex C:

e Learner support element — date corrected from 14 to
21 January

Annex F:

e Data item 200195 xml tag corrected from
<ASCactivity> to <ClassActivity>

P Dent
24/07/2015
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Annex G:

e Data item 100580 updated from 100536 (CBDS RFC
831 refers)

1.9 Annex B: Phil Dent

03/08/2015
Pupils no longer on Roll — Learning aims — Not applicable to

middle-deemed secondary — brought in line with pupils on
roll

This specification must be read in conjunction with the: Excel workbook giving the current
version of the common basic data set (CBDS)

16



https://www.gov.uk/government/publications/common-basic-data-set-cbds-database

1. Introduction

This document specifies the data to be returned to the department during the 2015 to
2016 academic year via the school census. New or changed items (from the 2014 to
2015 school census) are highlighted in yellow. Where the language used within the
document has been updated / amended — but the intent of the paragraph / sentence has
not altered (and no new items /elements have been added) - such updates /
amendments have not been marked as changes. However, all dates within the
document have been updated, but are not highlighted, as these are not new items.
Changes made after version 1.0 are highlighted in green.

(a) Coverage

Information, collected via this census, is required to be provided to the department by
all:

e maintained nursery

e primary

¢ middle-deemed primary

¢ middle-deemed secondary

e secondary

e all-through

e special schools (including non-maintained special schools)
e pupil referral units (PRUs)

e academies (including free schools, university technical colleges (UTCs) and
studio schools)

e city technology colleges (CTCs)
in England.
Pupil referral units (PRUs) are legally defined as schools and all references to “schools”
within this document also include:
e PRUs
e alternative provision (AP) academies; and
e AP free schools
together with all other types of schools within the scope of the school census.

Service children’s education schools, both primary and secondary, are encouraged to
participate on a voluntary basis.

17



Academies (including free schools), CTCs and non-maintained special schools submit
their data direct to the department. Depending on local arrangements, local authority
maintained schools will either submit their data directly to the department, or local
authorities will collate and return the data on their behalf.

(b) Which census should be used? [Spring census only]

Schools with onsite early years funded provision make their return via EITHER the
school census OR the early years census, BUT NOT BOTH. This paragraph sets out
which census is to be used to return data on children receiving funded early education:

e registered pupils of the school (2, 3 and 4 year olds depending on the statutory
age range of the school) are recorded via the school census (and not the early
years census)

e children (aged 2, 3 and 4) attending a separate Ofsted registered PVI provider on
a school site, are recorded via the early years census (and not the school
census)

e children attending s27 (governor run) provision should be either:

o recorded via the school census if they are registered pupils of the school
(can include 2 year olds if the school’s statutory age range covers 2-year-
olds); or

o recoded via the early years census if they are not registered pupils of the
school

Children may, of course, appear on the two different censuses if their free entitlement is
split between two different settings. In which case, of course, the number of funded
hours for each child across all provision is limited to 15 (or 25 if they are aged 4 at the
start of the academic year and attending full-time).

(c) School categories

Different data items are required from specific categories of schools participating in the
school census. These categories of schools are defined by the common basic data set
(CBDS) data item school phase (200638) as shown in the table below.

School Phase Code | Notes

Nursery school NS Includes those with maintained or direct grant
status

Primary PS

Middle-deemed primary MP

Middle-deemed secondary | MS

Secondary SS

18



http://www.education.gov.uk/researchandstatistics/datatdatam/cbds/a0058744/cbds

School Phase Code | Notes

Special SP Maintained and non-maintained special schools,
including hospital special schools and academy
special schools

All-through AT Excludes PRUs and special schools

Pupil referral unit PR Includes AP academies and AP free schools

AP academies and AP free schools provide the same data as required for PRUs.
Academy special schools provide the same data as required for special schools. All
other academies (including free schools) provide the data for the phase of education
appropriate to the age range of their pupils.

Collection schedules, at annex F (school level) and annex G (pupil level), provide
details of which data items apply to each school phase. Please note: different validation
rules also apply to different phases of schools as defined above.

(d) Provision of technical files by the department

In order to reduce the burdens on software suppliers, the department will provide
various XML-related components to facilitate the creation and validation of XML files
generated from the school management information system (MIS). Please see section 7
for more details of the XML based features.

1.1 Technical specification

The technical specification for the 2015 to 2016 academic year school census is
comprised of the following documents:

¢ this Word document containing a narrative and sample XML messages
e the common basic data set (CBDS) Excel workbook

e the validation rules Excel workbook

e XML schemas and XSLT validations

A separate specification for the school summary reports (there are separate reports for
each termly collection) together with the associated XSLT is also provided. A guide is
also produced for schools to inform them, in non-technical terms, of the data collection
requirements. This documentation is available on the department’s website.

The scope of each census collection (ie which schools, pupils and data items are
included) is defined by this Word document and not by the validation rules and XSLT.
This information (validation rules and XSLT) is provided to assist suppliers in the
development of their systems and to enable a check of the data extracted for each
census collection.

19



http://www.education.gov.uk/researchandstatistics/stats/schoolcensus/a00222835/school-census-2014

1.2 Business rationale

Census data underpins many of the department’s processes with:

e funding

e absence

e attendance
e attainment
e childcare

being amongst some of the uses. Data is collected on the “collect once: use many
times” principle.

The submission of the school census returns, including a set of named pupil records, is
a statutory requirement on schools under Section 537A of the Education Act 1996.

Putting the school census on a statutory basis:

e means that schools do not need to obtain parental or pupil consent to the
provision of information

e ensures schools are protected from any legal challenge that they are breaching a
duty of confidence to pupils

¢ helps to ensure that returns are completed by schools

1.3 Structure of the collection

The school census is made up of school and pupil levels; with each level containing
several modules and each module containing a group of related data items.

Collection is on a termly basis (based on the three term model) with different modules
required in each collection. Generally, whole modules are collected, but, on occasion, a
few individual data items (from within a module) are collected separately (Please see
Annex A and Annex B).

1.4 Snapshot and continuous data

Much of the data collected represents some characteristic or status at point in time
(census day). There are also continuous items which capture data for a term or a year -
examples of these are:

e pupil attendance

e exclusions
20
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e free school meal eligibility periods

Note: these may legitimately include data for pupils who have left school prior to the
relevant census day. Therefore, successive instances of the census collections build up
a continuous picture of, for example, a pupil’s attendance and exclusion history.

It is recognised that some schools have six term years. Where this is the case, the
terms are considered to be as follows:

e terms 1 and 2 - autumn term
e terms 3 and 4 - spring term

e terms 5 and 6 - summer term

1.5 Collection timing

The school census is collected on a termly basis.

All of the dates in respect of the above can be found at Annex
c (census collection dates and data periods).1.6 Changes
from 2014 to 2015 school census specifications

1.6.1 New data items

(a) Sub-contracting partner UKPRN

This new data item (100552) (see paragraph 4.3.10 (f) below) records the UKPRN of a
partner organisation to whom the school sub-contracts the provision of learning /
training for post-16 pupils.

(b) Learning aim withdrawal reason

For learning aims which are recorded with a completion status of withdrawn, this new
data item (see paragraph 4.3.2 (p) below) records the reason for withdrawal.

(c) Maths and English GCSE prior attainment [used for funding]

These new data items (see paragraph 4.3.2 (q) below) record the prior attainment
(grade) achieved by each - year 12 and above - pupil in GCSE Maths and English and
when the prior attainment was achieved. This information is used to fund schools and
therefore must be accurately recorded.

(d) Early years pupil premium [used for funding]

This new data item (see paragraph 4.3.1 (j) below) records eligibility and basis for early
years pupil premium. This information is used to fund schools and therefore must be
accurately recorded.

21



1.6.2 Existing data items
(a) Paragraph 2

Paragraph 2 has been revised to incorporate the XML tables of the former paragraph 5
as have paragraphs 2.1 and 2.2. The former paragraph 5 duplicated much of the
information within paragraph 2 and, as such, has been removed.

(b) School childcare

These new data items (see paragraph 3.2.7 (b) below) record the provision of - or
signposting to - childcare at / by the school.

(c) Data item 100325 < TypeOfClass>

Data item 100325 < TypeOfClass> has been amended to clarify that this data item is
only applicable for pupils where <NCyearActual> is equal to N1, N2, R, 1, 2, 3,4, 5, 6 or
7.

1.6.3 Removal of data items

Data items 100542 <QualHrsPrev> and 100544 <Non_qualHrsPrev> have been
removed from Annexes B and G, as this data was to be collected only for one year and,
as such, collection is now discontinued.

22



2. XML Message header

A standard XML message header is required for each school census file. The data
items required within the header are as follows:

Survey collection name <Collection> (800001) will be ‘SC’ for school census.

Description: Name of the data collection ie SC

Survey term <Term> (800002) will be ‘AUT’, ‘SPR’ ‘or SUM'.

Description: Whether the collection is from the autumn, spring or summer terms.

Survey year <Year> (800003) will be ‘2015’ for the autumn term and ‘2016’ for
spring and summer terms.

Description: The calendar year of the collection.

Survey reference date <ReferenceDate> (800004) will be:
‘2015-10-01’, '2016-01-21’ or ‘2016-05-19’

Description: The reference date is normally the day of the census or collection. It is
used as the baseline date from which comparisons with other dates in the return
can be made.

Source level <SourceLevel> (800005) will be ‘'S’ 'L’ or ‘S’

Description: The source of the data submission. PRUs can use either ‘S’ (school) or
‘L’ for a local authority all other schools will use ‘S’ (school)

LA <LEA> (200001) is the local authority number.

Description: Standard DfE three digit local authority number.

Establishment <Estab> (200636) will be mandatory and the tags should be included
in the XML.

Description: Standard DfE four digit establishment number.

Software code <SoftwareCode> (800006) is the code indicating the software
supplier. This is allocated by the supplier.

Description: Software product identification. Suppliers should advise DfE of the
code used.

Release <Release> (800008) is a code / date (or combination) provided by the

23



software supplier to assist in identification.

X version <Xversion> (800009)

Description: Version number of the XML / XSLT provided by DfE if used or “not
used” if the software supplier produces their own XSLT.

Serial No <SerialNo> (800007) will start at ‘001’ and then be incremented by 1 each
time a new file is prepared for submission.

Description: An incremented number generated by a provider's software. Enables
data collection systems to identify re-submissions.

Date / time <DateTime> (800010) is the date and time when the file was prepared
or generated in CCYY-MM-DDThh:mm:ss format.

Description: Date and time of generation of the return.

CBDS level <CBDSLevel> (800011) will be ‘school’ or ‘pupil’ and both levels of data
should be provided.

Description: Shows which of the defined CBDS levels are present within a data
return.

2.1 Overall message structure

The overall message structure is:

Overall message structure

<Message>

<Name>school census</Name>

<Header> See 2.2 below for details

<School> See Annex A for details

<Pupils> See Annex B for details

</Message>
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2.2 Header structure

Header structure
<Header>

<CollectionDetails>
800001 <Collection>SC</Collection>
800002 <Term>AUT</Term>
800003 <Year>2015</Year>
800004 <ReferenceDate>2015-10-01</ReferenceDate>

</CollectionDetails>

<Source>
800005 <Sourcelevel>S or L</SourcelLevel>
200001 <LEA>303</LEA>
200636 <Estab>2040</Estab>
800006 <SoftwareCode>DfE</SoftwareCode>
800008 <Release>1.0 2015-10-13</Release>
800009 <Xversion>1.0</Xversion>
800007 <SerialNo>001</SerialNo>
800010 <DateTime>2015-10-01T11:14:05</DateTime>

</Source>

<Content>

<CBDSLevels>
800011 <CBDSLevel>School</CBDSLevel>
800011 <CBDSLevel>Pupil</CBDSLevel>
</CBDSLevels>
</Content>
</Header>

Pupil and school XML message structures are given in Annexes A and B respectively.
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3. School level information

3.1 Overall description and scope

This section describes the modules and data items that combine into the school level
element of the school census.

3.2 Outline data content

The return contains a number of modules for each school. The data items included in
each of the modules can be found in the school level collection schedule at Annex F
with full descriptions of each data item provided in the common basic data set (CBDS)
database.

An outline of the school structure for each school in the school census collections
broken down by module is as follows:

{  Establishment |}

t 2

Admissions appeals Pupil reconcilliation Class information Miscellaneous <€

Infant admissions
appeals

4

The paragraphs below contain information and Annex A contains the school XML
message structure which shows the modules and also indicators denoting the census
collection(s) and terms for which each data item is required.
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3.2.1 School characteristics module

The school’s name and specific characteristics (eg phase and type) are collected every
term with:

e PR —used by:
o PRUs
o AP academies
o AP free schools
e SP —used by:
o special schools (including non-maintained special schools)
o academy special schools (including free schools)
e AT used by:
o all-through schools (except for PRUs or special schools)

Traditional sponsor-led academies (ie those with establishment numbers in the
range of 6905-6999) should use phase ‘SS’ (secondary school) or ‘AT’, as
appropriate.

All other academies should use the phase appropriate to their establishment number
(eg if the academy has an establishment number appropriate for a primary school
then they should return under the primary phase).

Where a school has converted to an academy and extended its age range; if it is not
clear what phase should now be used, the department will advise.

(@) School type

Academies must use school type ‘49’ and governance code ‘CA’. Validation rules
ensure that all academies (including ‘AP’ academies and ‘AP’ free schools) return this
combination of codes.

PRUs use school type ‘54’ (local authority maintained PRU).

(b) Governance

Code ‘IN’ - ‘Independent’ is not valid for the school census. The valid values for the
CBDS data item governance (200015) are given in codeset D00070.

3.2.2 School location module

Geographical information about the school is recorded by this module.
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The postcode (200096) must always be supplied together with the remainder of the
school’s address in either BS7666 Version 1.4 or in line address format. Depending on
the nature of the address not all items are necessary - for example an address in line
address format might only consist of two out of the five line address items.

Items from BS7666 to be collected (verified and unverified) are:

e SAON (200089)

e PAON (200090)

e street (200091)

e locality (200092)

e town (200093)

e administrative area (200094)
e post town (200095)

Or line address format items

e address line 1 (200101)
e address line 2 (200102)
e address line 3 (200103)
e address line 4 (200104)
e address line 5 (200105)

3.2.3 Admissions appeals module [spring census only]

Admissions appeals are required from the following schools in the spring census with
phase and governance of:

Phase Governance
e PS - primary e VA - voluntary aided
e MP - middle-deemed primary e FO - foundation
e MS - middle-deemed secondary e CA - academy

e SS - secondary

e AT - all-through
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Information is required on the number of appeals:

e lodged
e withdrawn
e heard

e rejected

decided in favour of the parents

for all appeals lodged before 1 September 2015 against a refusal to admit a pupil to the
school for a place at the school at the start of the 2015 to 2016 academic year.

Information about appeals lodged on or after 1 September 2015 is not required. Nor is
information required about in-year appeals (ie appeals against a refusal to admit a pupil
during the course of the 2015 to 2016 academic year) - just those that relate to entry at
the start of the academic year.

3.2.4 Infant admission appeals module [spring census only]

Infant admissions appeals are required from the following schools in the spring census
with phase and governance of:

Phase Governance

e PS - primary e VA - voluntary aided
e AT - all-through e FO - foundation

e CA - academy

These schools are also required to provide the counts of appeals for infant classes. For
spring 2016 these will also relate to appeals lodged before 1 September 2015 against a
refusal to admit a pupil at the start of the 2015 to 2016 academic year. Information
about appeals lodged on or after 1 September 2015 and in-year appeals are not
required.

3.2.5 Pupil reconciliation module

Pupil reconciliation details can be found at Annex G.

3.2.6 Class information module

Class type (200552), class KeyStage (200562) and class activity (200195) are required
for all classes from primary schools; and all classes for year groups up to and including
year 6 from all-through schools.
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With regard to class activity (200195), primary and all-through schools with infant
classes are to ensure that the selected period is one when the infant class (KS1 and / or
Reception) are engaged in academic activity rather than one of the excepted activities
of PE, music, singing, drama and watching TV or listening to the radio. This selected
period should be enacted for all primary classes (and not just for the infant classes).

The class activity code (200195) should not be defaulted to 'OT' (other). The code of
‘OT’ should only be used if none of the other categories are appropriate.

3.2.7 Miscellaneous module

Miscellaneous data items are those that do not fit within the other modules.

(a) Free school meals [spring census only]

Data item (200147) free schools meals taken is collected in the spring census only and
collects data on the number of free school meals taken. Please note: this should not be
confused with “school lunches taken” which records the take-up of the infant pupil
universal entitlement to a free lunch.

(b) School childcare

Where a school delivers - or signposts - childcare provision, this element records the
nature of such provision and captures 4 scenarios:

(i) Before school [Type of childcare (200662) = ‘B’]
Is there a regular before school childcare service on the school site? (YES/NO)

If YES:

e What time does it open?
e How many places?
e Who provides the service?

e |Is it open to children from other schools (with transfer included)? (YES / NO /
UNKNOWN)

If NO:

e |s there a regular off-site service that the school promotes or signposts
parents towards? (YF /YL / N/ U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.
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o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record ‘YES’

(ii) After school [Type of childcare (200662) = ‘A’]
Is there a regular after school childcare service' on the school site? (YES / NO)

If YES:

e What time does it close?
e How many places?
e Who provides the service?

e |s it open to children from other schools (with transfer included)? (YES / NO /
UNKNOWN)

If NO:

e |s there a regular off-site service that the school promotes or signposts
parents towards? (YF / YL/ N/ U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record ‘YES’

(iii)Holiday [Type of childcare (200662) = ‘H’]
Is there a holiday childcare service or scheme offered on the school site? (YES / NO)

If YES:

e What time does it open?
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e What time does it close?

e For how many weeks is the service open?
e How many places?

e Who provides the service?

e |s it open to children from other schools? (YES / NO / UNKNOWN)
If NO:

e |s there an off-site service or scheme that the school promotes or signposts
parents towards? (YF / YL/ N/ U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record ‘YES’

(iv)Childcare for Children aged between 0-4 years [Type of childcare (200662) =
iU!]

Does the school have an on-site offer of regular childcare for children aged under 5 (ie
between 0 and 4) for more than 9 hours / day (YES / NO)

If YES:

e What time does it open?

e What time does it close?

e For how many weeks is it open?
e How many places?

¢ Who provides the service?

If NO:

e |s there an off-site service or scheme that the school promotes or signposts
parents towards? (YF / YL/ N/ U)

Where:
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o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record ‘YES’

A flow diagram of the above scenarios is below:
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3.3 Coverage and timing

As different data items are collected each term, the table, at Annex F, shows when each
school level module is collected.
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4. Pupil level information

4.1 Overall description and scope

This section describes the modules and data items that combine into the pupil level
element of the school census.

4.2 Categories of pupil for which data are required

Records are generated for all pupils who are on roll (ie registered at the school and who
have a current record on the school’'s MIS) at the school on census day. There are,
particular cases where records are required for pupils’ no longer on roll eg:

e attendance

e exclusions

e post-16 learning aims
e 16-19 bursary fund

Please note that records for guest pupils are NOT required and should NOT be
returned.

The pupil level collection schedule table (Annex G) indicates, by school phase, the
modules and individual data items required for on and off roll pupils.

4.3 Outline data content

The return is comprised of a number of modules for each pupil within the school. Each
module contains related data items (eg attendance). The data items included in each of
the modules can be found at Annex G with full descriptions of each data item provided
in the common basic data set (CBDS) database.

An outline of the pupil structure for each school in the school census collections broken
down by module is as follows:
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Annex B contains the pupil XML message structure showing the modules and data
items required in each census collection from each phase of school.

4.3.1 Pupil identifiers module

Pupil identity information (eg gender and date of birth) is collected for all pupils on roll
(registered at the school on census day).

This data is also required for those pupils not on roll on census day and for whom
information is collected in respect of:

e exclusions
e attendance

e learner support (bursary funding for 16-19 year olds)

(a) Unique learner number (ULN) [For: Middle-deemed secondary, secondary,
all-through, special and PRU]

A ULN (100016) is mandatory for all pupils aged 14 and over on census day.

4.3.2 Pupil characteristics module
(@) This module contains pupil characteristics information. Ethnicity [Not for:
Nursery school]

Ethnicity code (100563) is required for pupils aged 5 and over at the start of the
academic year. This will include those no longer on roll for which some other data is
being submitted as well as those on roll.

(b) Free school meal eligibility [ALL schools]

Free school meal eligibility is recorded via the <FSMstartDate> (100484 ) and the
<FSMendDate> (100485) data items, together with the <UKcountry> (200634) data
item.
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The pupil premium directs extra funding to those children from deprived backgrounds
based on their eligibility for free school meals (FSM) in any pupil level census in the last
six years - known as ‘FSM Ever’.

Pupils can only be recorded as FSM eligible if they meet the FSM eligibility criteria (ie in
respect to family income) and make a claim. Pupils who are only in receipt of a free
school lunch due to a universal entitlement - such as the infant pupil universal
entitlement — are not recorded as FSM eligible and are not eligible for pupil premium.

The allocation of pupil premium for 2015-16 is based on pupils on roll in the 2015 spring
school census who are:

e aged 4 and over at 31 August 2014

e inreception to year 11 (or aged 4 to 15 where the national curriculum does not
apply)

¢ in local authority maintained:
o primary
o middle-deemed primary
o middle-deemed secondary
o secondary
o special
o CTC
o academies (including free schools)
o PRUs
e with pupil’s recorded as known to be eligible for free school meals on any:
o school census
o PRU census
o AP census
o collection since summer 2009.

Funding allocations are based on pupils whose enrolment status (100060) is:

e Current - code ‘C’ - single registration at this school
e Current main - code ‘M’ -dual registration
e FE college — code ‘F’

e Other provider - code ‘O’
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Note: ‘F’ and ‘O’ are only relevant for PRUs where pupils are registered at the PRU but
are in education (ie being taught by) with an FE college or other provider. All pupils will
be counted as 1 FTE irrespective of whether they are recorded as part-time or the
number of funded hours returned for them in the census, with funding split between any
unresolved duplicate UPNs.

Although management information systems should be able to provide schools with an
indicative headcount of pupils who will attract funding, it will not be possible for systems
to inform what the funding FTE would be.The pupil premium only applies to England
with any periods of FSM eligibility relating to any other country being ineligible in the
determination of a pupil’s eligibility for the pupil premium. CTFs received from schools
outside England (eg Wales) when children transfer to English schools may include FSM
eligibility recorded whilst the pupil was outside England. It is important that the FSM
eligibility end date reflects the date the pupil left the “foreign” school and that the
appropriate country code eg Wales, is associated with that period of FSM eligibility. The
department will exclude any pupils from pupil premium funding where FSM eligibility is
not in English schools allowing schools to see, in their systems, that these pupils will not
attract funding.

The following three data items are collected in the autumn, spring and summer school
census collections:

o FSM eligibility start date (100484)
e FSM eligibility end date (100485)
e country of UK (200634)

These data items are collected for pupils who are on roll on census day and have
periods of FSM eligibility since the last census ie those with:

(a) an FSM eligibility start date and no FSM eligibility end date (eligibility ongoing on
census day); or

(b) an FSM eligibility end date since the previous census and on or before the current
census day

In respect of (b) the FSM eligibility end date would be:

e for the 2015 autumn school census between 18 May 2015 and 1 October 2015
(inclusive)

e for the 2016 spring school census between 2 October 2015 and 21 January 2016
(inclusive)

e for the 2016 summer school census between 22 January 2016 and 29 May 2016
(inclusive)
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The data returned reflects the position as at census day. If a system holds a period of
FSM eligibility that matches the criteria for the return but that period has a stored FSM
eligibility end date that is after the census day, then the returned version of that period
will include an FSM eligibility start date but no FSM eligibility end date. Similarly, FSM
eligibility start dates returned in the census will be on or before census day. Stored start
or end dates after census day would not have been known on census day and so
cannot be returned.

Multiple FSM eligibility start and end dates falling within the period are to be returned.
For example: if a pupil had been eligible for FSM from 1 September 2013 until 31
October 2015 and then became eligible again from 1 December 2015 then the following
would be returned in the 2016 spring census:

o FSM eligibility start date of 2013-09-01 and FSM eligibility end date of 2015-10-
31 — for the first period of eligibility

e FSM eligibility start date of 2015-12-01 and no FSM eligibility end date - for the
second period of eligibility

Each period of FSM eligibility must have an associated country of UK reported to
ensure that those pupils who have only experienced periods of FSM eligibility outside of
England do not attract the pupil premium.

(c) School lunch taken [ALL schools — with appropriate age range]

This data item (100538) indicates whether a pupil has taken a ‘school lunch’ on census
day.

A ‘school lunch’ is defined as: food made available by the school for consumption by the
pupil as his / her midday meal on a school day.

This data item is collected from all school types in each census for the following pupils
on roll on census day:

e pupils in reception (ie NCYearActual = ‘R’)
e pupilsin year 1 (ie NCYearActual = ‘1’)
e pupilsin year 2 (ie NCYearActual = ‘2’)

e pupils aged 4 to 6 not following the national curriculum (ie NCYearActual = ‘X’
AND pupil born between 1 September 2008 and 31 August 2011 inclusive)

Please note: if the pupil is absent on census day, this field cannot equal “true”.

This field should be defaulted to “true” within school systems to minimize the burden of
data entry by schools.
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(d)  Youth support services agreement indicator [Not for: Nursery schools and
primary]

The youth support services agreement indicator (100488) applies to:

e SEN pupils aged between 12 and 25 with date of birth between 1989-09-01 and
2003-08-31

e all other pupils aged between 12 and 20 with date of birth between 1994-09-01
and 2003-08-31

(e) Language code [Not for: Nursery schools]

The language code (100047) is collected for all pupils aged 5 and over, including pupils
no longer on roll. This information enables those schools and authorities who wish to do
so to collect and transmit information on the specific languages of those pupils whose
first language is other than English. In these instances an extended language code set
will be available as an alternative to recording a pupil’s language as OTH or OTB. The
census includes the value held within the school MIS, whether the school has opted to
use extended codes or to use OTH / OTB. School MIS systems should also hold more
than one specific language where this is required locally. In this case, the MIS will
include the language marked as “First” by the CBDS item language type (100047).

(f) Service children in education indicator [ALL schools]
The service children in education indicator (100330) collects:

e Yes
e NoO
e Refused

e Unknown - used to indicate no response given or other reason for no information

MIS systems will default to ‘No’ and allow for bulk editing. Whilst schools are to return
this data item for all their pupils, PRUs only return it for those pupils whose enrolment
status is NOT code ‘S’ - current subsidiary (dual registration).

(g9) Funded hours [Not for: CTC and NMSS]

Funded hours (100290) are collected each term for pupils aged 2, 3 and 4 from all
schools.

The data item collects the total number of hours spent in education at the school which
are funded under the free entitlement to education for under 5’s, with the spring census
data used to determine the dedicated schools grant allocation to local authorities to fund
early years education. Four year olds attract a maximum of 25 funded hours a week,
and two and three year olds attract a maximum of 15 hours a week.
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Children become eligible for free entitlement from the term following a child’s third
birthday and retain the entitlement until they reach compulsory school age. The
entitlement is provided for every child, irrespective of background or family
circumstances’ and for a specified subset of disadvantaged 2 year olds from the term
following a child’s second birthday.

The table below shows the dates of birth of children for whom funded hours are
required. If a child falls into the date of birth range below but is not in receipt of any
funding via the free entitlement then a value of zero should be recorded for funded
hours.

Census Date of birth ranges Maximum entitlement to funded hours
Autumn 01/09/2011 and 15 hours

31/08/2013 inclusive

01/09/2010 and 25 hours

31/08/2011 inclusive

Date of birth ranges Maximum entitlement to funded hours
Spring 01/09/2011 and 15 hours

31/12/2013 inclusive

01/09/2010 and 25 hours

31/08/2011 inclusive

Date of birth ranges Maximum entitlement to funded hours
Summer 01/09/2011 and 15 hours

31/03/2014 inclusive

01/09/2010 and 25 hours

31/08/2011 inclusive

(h)  Hours at setting [Not for: CTC and NMSS]

Hours at setting (100291) are collected for the same pupils and schools for whom
funded hours are collected — see above. This data itemrecords, for pupils aged 2, 3 and
4, the total number of hours they spent in education at the school irrespective of who
funded the hours (ie it is the total of any hours funded under the free entitlement to
nursery education plus any additional hours of education funded from other sources
such as parents).

(i) Unit contact time [PRUs - including AP academies and AP free schools -
only]

Unit contact time (100418) indicates the number of contact hours that pupils should
have in census week in a PRU.
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() Early years pupil premium [Not for: Middle-deemed primary, middle-
deemed secondary and secondary] [used for funding]

Early years pupil premium (EYPP) was introduced for disadvantaged three and four year
olds in April 2015. All three and four year olds are entitled to up to 15 hours per week of
government funded early education for 38 weeks of the year.

Children become eligible for early years pupil premium from the term following a child’s
third birthday and retain this entitlement until they move from Nursery (N1 and N2) class
into Reception, when they become eligible for the ‘mainstream’ pupil premium.

The table below shows the dates of birth of children for whom early years pupil premium
data are required.

Census Age Date of birth ranges

Spring ALL 3 year olds 01/09/2011 and
31/12/2012 inclusive
4 year olds (in N1 and |01/09/2010 and
N2 ONLY) 31/08/2011 inclusive

As early years pupil premium data is only collected in the Spring (January) census, the
age range for 3 year olds is not restricted to the academic year (as is the usual practice
with age ranges).

Children will be eligible for EYPP (100559) if they are receiving any hours of funded early
education and:

e meet the benefits related criteria for Free School Meals (please note: meals
delivered as part of the universal entittlement are not FSM)

e are in the care of the local authority (in England or Wales)
e have left care (in England or Wales) through:
o adoption
o special guardianship
o achild arrangement order (formally known as a residence order)
This department also record the basis of eligibility (100560):
e [EE] - eligible through economic reasons
e [EO] - eligible through other reasons
e [EB] - eligible through both reasons

e [EU] - eligible through unknown basis
43



(k) Learner support code (bursary funding for 16-19 year olds)

This data item (100491) relates to the government’s bursary fund to help the most
vulnerable 16-19 year olds in full-time education. The scheme comprises two parts as
follows:

e a guaranteed payment by the provider of £1,200 to the most vulnerable groups of
students

e adiscretionary award for other students needing financial support

Data is collected in respect of pupils, aged 16 to 19 as at 31 August 2015, who are on
roll on census day or became off roll since the start of the academic year.

The data collected identifies whether a pupil has been awarded bursary funding in the
current academic year. During the period covered by a collection it may be possible
that the circumstances of a pupil awarded the discretionary element may have changed
and they become part of a designated vulnerable group. In such circumstances the
pupil would qualify for the award of the guaranteed payment (on a pro-rata basis for the
academic year). Due to possible changing circumstances of pupils, returns should allow
for submission of both bursary fund categories awarded since the start of the academic
year.

The census collection will not require information about whether a pupil is actually in
receipt of funding. The purpose of the collection is to establish how many pupils have
been awarded bursary funding in the academic year.

The school holding the current single registration (C) or current main dual registration
(M) for the pupil will be responsible for awarding the bursary fund and it is they who
must return the required data. PRUs must return the required data for any pupils with
the following enrolment status: C, M, F or O.

To facilitate the identification of bursary funding awarded during the academic year of
the census the collection of data in the school census will be on a cumulative basis
during this period as follows:

e Spring term - any bursaries awarded since the beginning of the 2015 to 2016
academic year to students who are either on roll on census day or became off
roll since the start of the academic year

e Summer term - any bursaries awarded since the beginning of the 2015 to 2016
academic year to students who on are either on roll on census day or became off
roll since the start of the academic year

)] Top-up funding indicator [ALL schools]

This data item (100511) is a true/false flag to indicate those pupils on roll for whom the
school receives, on census day, top-up funding either from a local authority or, in the
case of a PRU, a local authority or another school. This data item is required for pupils
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of all ages. The time period the top-up funding relates to is the period that a pupil or
student is identified as requiring additional support which costs more than £6,000. In
many cases such a period may not be defined but the top-up funding will, as with SEN
provision, be subject to periodic review.

(m) Adopted from care

This data item (100549) identifies those children on roll on census day who were looked
after immediately before adoption or prior to being subject of a residence or special
guardianship order. Those who have parental responsibility (adoptive parents, special
guardians and carers) choose if they wish schools to know whether children have been
adopted, or are under a special guardianship order or a residence order. Schools will be
able to record the information using the following codeset; only one of the values will
apply to each pupil:

D00239 Adopted from care

Not declared

Ceased to be looked after through adoption

Ceased to be looked after through a special guardianship order (SGO)
Ceased to be looked after through a residence order (RO)

C Ceased to be looked after through a child arrangement order (CAO)
The default value will be N, not declared.

o> =2

(n)  Planned learning hours [used to determine funding]

The total planned timetabled hours for the student (in the current academic year), spent
on DfE approved qualifications only (see the education funding agency (EFA) funding
documentation for further information) are recorded in this field (100541).

Other timetabled hours - for non-qualification activity - that make up a study program for
a student with learning aims funded by the EFA, are recorded in the planned
employability, enrichment and pastoral hours (100543) field.

The total of both hours fields determine within which funding band the student’s
program resides.

Timetabled hours for learning aims that are not funded by the EFA must not be
included in the total number of hours recorded in this field.

The value in this field must be finalised and confirmed as correct within the funding
qualifying start period as defined in the funding documentation. No changes are
permitted to the data in this field after this time other than to correct data entered in
error. If the student withdraws from a qualification before the qualifying start period then
the hours for that qualification are not included in this field. The learning aim record for
the withdrawn qualification is retained.
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Where a student progresses to subsequent learning in the same teaching year, after
completing all the activities on their original learning agreement or plan, the EFA has set
out in their funding regulations ‘exceptional circumstances’! in which providers may
change the planned hours to reflect this additional learning.

(o) Planned employability, enrichment and pastoral hours [used to determine
funding]

The total planned timetabled employability, enrichment and pastoral hours (100543) for
the student in the current academic year. These are the planned hours for the year at
the start of the program. This data is not updated in year.

Include in this field all planned, timetabled hours included in the study program that are
not included in the planned learning hours field. The total of both hours fields are used
to determine the full or part time funding rate for the student. Further information can be
found in the EFA funding documentation.

This field must be finalised and confirmed as correct within the funding qualifying start
period as defined in the funding documentation. No changes are permitted to the data in
this field after this time period other than to correct data entered in error.

Where a student progresses to subsequent learning in the same teaching year, after
completing all the activities on their original learning agreement or plan, the EFA has set
out in their funding guidance exceptional circumstances in which providers may change
the planned hours to reflect this additional learning.

(p) Post-16 pupils who are in full-time employment

Under Raising the Participation Age (RPA) policy, young people must be in full-time
education/training unless they are in full-time employment (20 hours or more per week).
Where a young person’s employment hours vary, employment of an average of 40 or
more hours over a two week period can be considered as meeting the requirement.
Part-time work (eg a weekend or evening job) is not affected by these requirements.
Data item (100521) indicates those pupils who are in full-time employment and are
therefore eligible for part-time education / training and is collected each term.

Although we do not require start and end dates for this flag, schools may find them
useful and software suppliers may therefore wish to include them in M| systems.

" There are scenarios where a legitimate change is required, although we would expect them to be very
exceptional and even less so in schools/academies (these circumstances are more likely to occur with roll
on roll off provision). This provision will allow institutions the opportunity to accurately record programmes
where students end up in circumstances where significant changes are required to their planned study
that could not have been foreseen.
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(q) Learning aim withdrawal reason

A learning aim withdrawal reason (100550) is completed whenever a learning aim
status of '3’ - the learner has withdrawn from the learning activities leading to the
learning aim - is recorded. The reason which most closely matches the reason for the
student leaving the course is selected from the list of options. If more than one reason
applies the one which is considered to be the main driver for the withdrawal is selected.
Unless a student has withdrawn from the learning aim prior to the census day, the
learning aim withdrawal reason should not be returned.

The department will monitor non-completion of courses and calculate the completion
and attainment accountability measure for ‘tech levels’ and level 2 vocational courses
using this data. Students withdrawing from these courses to take up apprenticeship,
traineeship or supported internship placements are excluded from the measure.
Withdrawal reasons have not previously been collected in the school census, but codes
are consistent with those collected from colleges on the individual learning record (ILR).

For 2015-16 this is the learning aims started at the beginning of the 2015-16 academic
year. For future years, this will be for students who withdraw following the 6 week
qualifying period.

Please note: Whilst validation rule 2785 is written to collect all learning aim withdrawals
from 01/08/2015 (or greater) this does not preclude the capture of courses that were
begun in the previous academic year. There is no impact should data from the 2014-15
year be submitted.

Maths and English GCSE prior attainment [used for funding]

The prior attainment (grade achieved) for each pupil is recorded for maths and English
(using Codeset D00243) for year 12 and above pupils who have at least one leaning
aim. The grade will be used to determine whether or not a student is required to
undertake an approved English or maths GCSE or stepping stone qualification in order
to meet the condition of funding on English and mathematics.

Any student who has not achieved GCSE A*-C or equivalent qualifications by age 16
will need to continue to study maths and / or English in each academic year until they
achieve at least a grade C or are no longer EFA funded.

From 2015/16 full-time students (those on a study programme of at least 540 planned
hours if age 16 to 17 or at least 450 hours if aged 18) starting their study programme
with a GCSE grade D or equivalent qualification in English or maths must be enrolled on
a GCSE or approved IGCSE qualification, rather than an approved steppingstone
qualification in the appropriate subject in order to meet the condition of funding. Those
students with GCSE prior attainment below grade D can undertake an approved GCSE
or stepping stone qualification (where appropriate) in order to meet the condition of
funding. This includes students who are re-taking a year or have continuing learning
aims from the 2014-15 academic year.

Codeset D00246 (for maths grades) and codeset D00245 (for English grades) records
whether or not the pupil attained a grade A*, A, B or C in maths and in English by the
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end of year 11. This data is used to determine whether or not a pupil generates block 2
funding as part of the disadvantage element of the 16-19 funding formula. Further
information on disadvantage funding can be found in the EFA Rates and Formula guide.

The exemptions fields record (using Codeset D00249) whether the pupil is exempt from
the condition of funding or meets the condition of funding by holding UK equivalent
qualifications.

There are two exemptions to the condition of funding:

1) A student’s learning difficulty prevents them studying at this level, supported by
an evidenced assessment (that the high needs student cannot benefit from
studying an approved maths and English qualification) by a professional in the
education institution if, and only if, the student has a statement of SEN or an
EHCP

2) A student’s overseas qualification is equivalent to a grade A*, A, B or C GCSE.
Institutions are required to establish that the qualification is a suitable equivalent
and that the student possesses the necessary competency in the subject in
question. Overseas qualification equivalents are to be determined by using the
UK’s national agency responsible for providing information and opinion on
academic, vocational and professional qualifications from across the world, the
National Academic Recognition Information Centre (UK NARIC)

Additionally a student who does not hold a GCSE in English or maths may meet the
condition of funding by holding an approved UK qualification equivalent to a GCSE
grade A*, A, B or C in each of these subjects. Please refer to the 16-19 Funding: maths
and English condition of funding guidance on .GOV.UK for more information.

To reduce burdens, systems should default to ‘N’ — no exemption.

Students not meeting the condition of funding will be removed from lagged funding
numbers in future allocations.

4.3.3 Pupil status module

This module gives information about a pupil in relation to the school eg enrolment status
and date of entry. Pupils, who are no longer on roll on census day, are included in the
return to record:

e attendance

e exclusion

e post-16 learning aims
e learner support data

and require the following data fields:
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e pupil date of entry (100063)

e pupil date of leaving (100064)

e pupil part-time indicator (100065)

e boarder indicator (100067) [not required from hospital special schools]

e pupil's actual national curriculum year group on leaving (100486) [only for those
learners who were in secondary or all-through phase schools with sixth forms
and for whom post-16 learning aims data are being returned]

4.3.4 Special educational needs module [used for funding]

This module contains information on the special educational needs (SEN) of a pupil.

Schools record pupil SEN provision according to the SEN code of practice 2014 and all
pupils, following a full review of their SEN needs in the previous academic year, are
recorded in compliance with the 2014 code.

SEN support at the time of any exclusion is also required, for all schools apart from
nursery schools (see 4.3.5 for more details).

The spring school census collects pupil SEN type for all pupils with SEN ie those with:

e SEN statement — code ‘S’ — pupils who retain an SEN statement (no new
statements can be issued. Transfer to EHC — code ‘E’ - must be completed by
April 2018)

e SEN provision - code ‘E’ - pupils with SEN provision (ie that the pupil has an
education, health and care plan)

e SEN support - code ‘K’ - pupils who are identified as having a special educational
need and are receiving additional support but not statemented or holding an
educational health and care plan

Only two pupil SEN types (100547) can be returned in the spring census. These are
ranked using pupil SEN type ranking (100080) to show the primary and secondary need
of the pupil. Pupil SEN types cannot be given the same ranking: If there is more than
one pupil SEN type reported; they cannot both have a ranking of 1.

The indicators for pupils in special (SEN) units (100075) and resourced provision
(100076) attached to a mainstream primary school, secondary school or academy; are
collected in the spring census. This indicator applies to pupils in special SEN units and
resourced provision that has been designated by the relevant local authority as
specialist provision. The indicator is not used for pupils in other units or provision set up
by a school or academy, which is not recognised by the local authority as specialist
provision.
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Please note that some of this information is used to determine funding levels for
schools. Incorrect data may result in incorrect levels of funding.

4.3.5 Termly exclusions module

Permanent, fixed period and lunchtime exclusions are detailed within this module.

For permanent, fixed period and lunchtime exclusions the exclusion start date (100090)
and exclusion reason (100088) are collected. For fixed period and lunchtime exclusions
the exclusion actual number of sessions (100093) is also collected.

All exclusions during the relevant time period (See Annex C) are included; with pupils,
who are subject to more than one exclusion during the relevant time period, requiring
multiple exclusion records.

The exclusion start date reflects the date the exclusion actually begins.In the event of
an appeal by an independent review panel eg:

e the governing body

¢ an independent appeal panel
o first-tier tribunal

e county court

the date the panel upholds the exclusion does not alter the exclusion start date.

The exclusion start date is unlikely to be the same as the pupil leaving date, as the pupil
will remain on the school’s roll for a period after the exclusion start date. This will be of
importance to software suppliers if they have validation rules in their systems relating to
exclusion start date and pupil leaving date.

Software systems should allow schools to manually adjust the number of sessions from
which a pupil has been excluded where this has been derived from the start and end
date of an exclusion. This is because the number of sessions from which a pupil has
been excluded cannot necessarily be derived from the start and end dates of an
exclusion. The period of exclusion only covers the number of sessions the pupil is
expected to be at the school. For example, if a pupil was excluded for 10 sessions
starting on a Monday but is registered at another school on the Wednesday then the
exclusion would include the following Monday. It is therefore necessary for schools to
be able to manually adjust the number of sessions from which a pupil has been
excluded.

The exclusion return may legitimately include pupils who have left the school prior to
census day. To make the data required clear, there is a separate section of the XML
messages, <PupilsNoLongerOnRoll>.
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Any exclusions with exclusion appeal result (100096) equal to ‘R’ (reinstatement) or ‘O’
(reinstatement would be appropriate but not in the best interests of the child given other
circumstances) are NOT to be included in the collection. Exclusion appeal result is not

collected as part of the census.

Where the data items of in-care indicator (100038) and SEN provision (100580) appear
within either of the <Exclusion> nodes in the return these should be populated with
values that reflect the position at the time of the exclusion, and not at the time of the
census. Thus, for example, a pupil may have a different value of SEN provision
(100580) within the <SpecialEducationNeeds> node to that within an <Exclusion> node.

Where a school is not using an integral exclusions package - whereby relevant data can
be extracted at pupil level and incorporated into the school census return - then a facility
must be available for the school to manually input that data as part of completing the
school census return. The manual entry facility for exclusion data will need to allow for
the data items of:

e exclusion category (100087)
e exclusion reason (100088)

e exclusion start date (100090)
e exclusion sessions (100092)
e in care indicator (100038)

e SEN provision (100580)

Termly data is required on permanent, fixed period and lunchtime exclusions two terms
in arrears eg for the summer term census, those with exclusion start date in the
previous autumn term.

4.3.6 Home information module

This module gives information about where a pupil lives during term time, and will be a
UK address (In some cases this may be the school address).

This information is used to identify the number of children resident in an area and has
an impact on local government funding for areas such as health, transport, etc as well
as education. The only exception to this is in the case of children attending service
schools overseas, where validation is in place in COLLECT to accept their international
addresses as valid.

Postcode will also be collected in the autumn census for those pupils no longer on roll
for which post-16 learning aims data are being submitted. For pupils on roll:
Address data should only be provided for current addresses (ie where pupil address
type (100102) = ‘C’). Multiple current addresses should be provided where available.
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Post code (100121) must be provided together with the remainder of the address in
either BS7666 Version 1.4 or line address format.

Full format details are at section 3.2.2 above

4.3.7 Termly attendance module:

(a) Pupil coverage

The 2015 autumn census collects attendance data on pupils aged from 4 to 15 years as
at 31 August 2014; with the spring and summer collections collecting data for pupils
aged 4 to 15 as at 31 August 2015; on roll for at least one session during the specified
collection period for attendance. This may include pupils who have left the school prior
to census day.

Attendance data is only required for non-boarder pupils (where pupil boarder indicator
(100067) is equal to ‘N’).

For pupils registered at more than one school, please see dual registration below.

(b) School coverage [Not for: Nursery schools and special]

¢ All schools are required to submit attendance data for the pupils detailed at 4.3.7
(a) above in each census collection. Nursery schools are NOT required to submit
attendance data (even if they have children aged 4 or 5 years who are attending)

e Special schools submit annual attendance data in the autumn school census
only

(c) Periods covered

The termly attendance module covers the start of the autumn term (ie from 1 August) up
to, and including, the Sunday before the late spring bank holiday; with dates for the
attendance periods for each of the termly attendance modules at Annex C.

(d) Recording attendance sessions and absences
Every pupil will have an entry for the number of sessions possible (100228).

For pupils aged 4 years, the number of possible sessions to be recorded are those that
the pupil is expected to attend and will vary from child to child and from school to
school. This is particularly relevant to pupils aged 4 who attend part-time. Attendance
code ‘X’ - non-compulsory school age absence (not counted in possible attendances) -
is used for those sessions when a 4 year old pupil is not expected to attend.

Zero possible sessions can only be recorded where a dual registered pupil has spent all
of the previous term for which attendance data is being collected at the other
registration. For example, if a dually registered pupil spent all of the autumn term at
his/her subsidiary registration then the main registration would have zero possible
sessions recorded in the spring census.
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For absences there are two ways for a school’s MIS to populate their data:

i) Schools using an electronic attendance package integrated with their main MIS
must return one or more attendance codes entries (100518) against each pupil,
along with a number of sessions missed (100233). The exception is where the
pupil has had no absences during the term (or half term) in question. This data is
generated by the attendance package from the reason selected by the school
each time a pupil is absent. These schools are not required to provide the
number of sessions missed due to authorised absence (100230) or unauthorised
absence (100231); OR

i) For schools not using an integrated attendance package a facility must be
available for them to manually input, against each pupil, the number of sessions
missed due to authorised (100230) and unauthorised (100231) absences as part
of completing the school census return. These schools are not required to
provide the number of sessions missed (100233) for each attendance code
(100518)

Schools are not obliged to use individual attendance codes (100518) for pupils aged 4
years, but are encouraged to use these for recording each period of absence. However,
if schools do not wish to use these codes then they should provide the total number of
absences for each term or half term by recording these as ‘authorised’ (absences
recorded this way are reported as overall absence).

(e) Attendance dates

The dates for attendance information are provided at Annex C. As the start of the
autumn term (and academic year) may be any date from 1 August; where schools do
not use electronic registration systems, the data will need to be manually calculated for
each pupil. The aggregates for each pupil will then need to be entered into the census
return.

(f) Dual registration

Validation (within COLLECT) is in place to avoid the double counting of attendance and
absence for pupils who are registered at more than one school (referred to as dual
registered).

Each school marks the register - present or absent - for the sessions that the pupil is
due to attend their school only.

The remaining session(s) where the pupil is attending another school are marked in the
register using code ‘D’ which is not included in the census return.

The number of ‘sessions possible’ for a dual registered pupil against the main school
exclude those where the pupil attends the subsidiary school and vice versa.
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(g) Attendance codes

The attendance codes required for the census are those that equate to either authorised
or unauthorised absence. Suppliers should be aware of the full range of attendance
codes - contained in codeset D00225 of the CBDS.

The following attendance codes are used for monitoring attendance in systems but are
not counted as part of national attendance statistics.

e Attendance code ‘Y’: Unable to attend due to exceptional circumstances - not
counted in possible attendances. Whilst this code is included in the census
collection it is not included in possible sessions and is excluded from counts of
absences and not included in national attendance statistics

e Attendance code ‘D’: Dual registered (at another educational establishment) -
not counted in possible attendances. This code is used for monitoring attendance
in systems but is not collected in the census and is not included in possible
sessions or absence figures

e Attendance Code ‘#’: Planned whole or partial school closure - not counted in
possible attendances. This code should be used for planned whole or partial
school closures where the dates are known to the school at least a term in
advance — such as:

o school term and half term holidays
o bank holidays

weekends (if required by the system)

O

o use of schools as polling stations

O

staggered school year starts (induction days)

4.3.8 Summer second half term attendance module

The school census collects pupil attendance up to the end of the summer term ie 31
July.

Data for the second half of the summer term (late spring bank holiday Monday to 31
July) is collected in a separate module to that for the first half term.

Special schools are also expected to provide attendance information for the second half
of the summer term using the summer second half term attendance module.

Note: Pupil coverage is the same as for the termly attendance module (4.3.7
above). With the exception of attendance dates, all of the other text in section
4.3.7 applies to the summer second half term attendance module and is not
duplicated here.
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4.3.9 Annual attendance module [collected for: special schools only]

(a) Pupil coverage
The school census collects attendance data on pupils who are aged from 4 to 15 years
as at 31 August 2014 and who were on roll for at least one session during the specified

collection period for attendances. This may include pupils who have left the school prior
to the census day.

Attendance data is only required for non-boarder pupils (where pupil boarder indicator
(100067) is equal to ‘N’).

For pupils registered at more than one school, see dual registration at 4.3.7 (f) above.

(b) School coverage [collected for: Special only]

Annual attendance data is collected from special schools in the autumn school census
only.

(c) Periods covered

Annual attendance data is collected from the start of the previous autumn term up to
and including the Sunday before the late spring bank holiday at the end of May.

Special schools are also expected to return separately the summer second half term
attendance module - see 4.3.8 above.

The dates fo