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https://www.gov.uk/government/publications/common-basic-data-set-cbds-database

1. Introduction

This document specifies the data to be returned to the department during the 2017 to
2018 academic year via the school census. New or changed items (from the 2016 to
2017 school census) are highlighted in yellow. Where the language used within the
document has been updated / amended — but the intent of the paragraph / sentence has
not altered (and no new items / elements have been added) - such updates /
amendments have not been marked as changes. However, all dates within the
document have been updated, but are not highlighted, as these are not new items.
Items that change after Version 1_0 (baseline) are highlighted in green.

(@) Coverage

Information, collected via this census, is required to be provided to the department by
all:

e maintained nursery

e primary

e middle-deemed primary

¢ middle-deemed secondary

e secondary

e all-through

e special schools (including non-maintained special schools)
e pupil referral units / alternative provision (PRU / AP)

e academies (including free schools, university technical colleges (UTCs) and
studio schools)

e city technology colleges (CTCs)
in England.

Pupil referral units / alternative provision are legally defined as schools, are included in
all references to ‘schools’ within this document together with all other types of schools
within the scope of the school census.

MoD schools, both primary and secondary, are encouraged to participate on a voluntary
basis.

Academies (including free schools), CTCs and non-maintained special schools, submit
their data direct to the department. Depending on local arrangements, local authority
maintained schools would either submit their data directly to the department or local
authorities would collate and return the data on their behalf.
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(b) Where should early years provision be recorded? [Spring
census only]

Schools with funded on-site early years provision make their return via either the
school census or the early years census, BUT NOT BOTH. This paragraph confirms
which census is to be used to return data on children receiving funded early education:

e registered pupils of the school (2, 3 and 4-year-olds - depending on the statutory
age range of the school) are recorded via the school census (and not the early
years census)

e children (aged 2, 3 and 4) attending a separate Ofsted registered PVI (private
voluntary independent) provider on a school site, are recorded via the early
years census (and not the school census)

e children attending s27 (governor run) provision should be either:

o recorded via the school census if they are registered pupils of the school
(can include 2-year-olds if the school’s statutory age range covers 2-year-
olds); or

o recorded via the early years census if they are not registered pupils of
the school

Where a child’s free entitlement is split between more than one setting, such children
may appear on the two different censuses.

(c) School categories

Different data items are required from specific categories of schools participating in the
school census. These categories of schools are defined by the common basic data set
(CBDS) data item school phase (200638) as shown in the table below. The statutory
age ranges for individual schools are recorded on EduBase — which holds the
department’s definitive school registration record.

School phase Code | Notes

Nursery school NS Includes those with maintained or
direct grant status. Usually, pupils
transfer into primary education at age
of 4, but nurseries can have
‘reception’ age pupils

Primary PS
Middle-deemed primary MP
Middle-deemed secondary MS
Secondary SS



http://www.education.gov.uk/researchandstatistics/datatdatam/cbds/a0058744/cbds
http://www.education.gov.uk/edubase/home.xhtml

School phase Code | Notes

Special SP Maintained and non-maintained
special schools, including hospital
special schools and academy special
schools

All-through AT Excludes PRU / AP and special
schools. To be classified as all-
through, schools must accommodate
both pupils under the age of 7 and
over the age of 14

Pupil referral unit / alternative | PR This code should be used for pupil
provision referral units, AP academies and AP
free schools

AP academies and AP free schools provide the same data as pupil referral units.
Academy special schools provide the same data as special schools. All other
academies (including free schools) provide the data for the phase of education
appropriate to the age range of their pupils.

The collection schedules, at annex F (school level) and annex G (pupil level), provide
details of which data items apply to each school phase in each census. Please note:
different validation rules also apply to different phases of schools.

(d) Provision of technical files by the department

The department provides various XML-related components to facilitate the creation and
validation of XML files generated from the school management information system
(MIS). Please see section 7 for more details of the XML based features.

1.1 Technical specification

The technical specification for the 2017 to 2018 academic year school census is
comprised of the following documents:

¢ this Word document containing a narrative and sample XML messages
e the common basic data set (CBDS) Excel workbook

e the validation rules Excel workbook

e XML schemas and XSLT validations

A separate specification for the school summary reports (which defines the individual
requirements for each termly collection) together with the associated XSLT is also
provided. A guide is also produced for schools to inform them, in non-technical terms, of



the data collection requirements. This documentation is available on the department’s
website.

The scope of each census collection (that is, which schools, pupils and data items are
included) is defined by this Word document and not by the validation rules or XSLT.
The validation rules and XSLT are provided to assist suppliers in the development of
their systems and to enable a check of the data extracted for each census collection.

1.2 Statutory requirement

The submission of the school census returns, including named pupil records, is a
statutory requirement on schools under Section 537A of the Education Act 1996.

A statutory requirement:

e means that schools do not need to obtain parental or pupil consent to the
provision of information

e ensures schools are protected from any legal challenge that they are breaching a
duty of confidence to pupils

e helps to ensure that returns are completed by schools

e means that all census elements are mandatory unless stated to be voluntary

1.3 Data privacy

The Data Protection Act 1998 provides certain safeguards regarding the use of personal
data by organisations, including: the department, local authorities and schools. The Act
gives rights to those (known as data subjects) about whom data is held, such as pupils,
their parents and teachers. This includes:

¢ the right to know the types of data being held
e why itis being held, and
e to whom it may be communicated

A ‘privacy notice’ is a good way to be able to meet data subject’s rights and the
department strongly recommends that privacy notices are used to explain to pupils and
staff how their data is being used in census collections (such as the school workforce
and school census collections). The department has drafted template privacy notices
that schools and local authorities may wish to use. However, the notices should be
reviewed and amended as necessary to reflect local business need. Ideally, they should
include this link to the gov.uk webpage that provides information on how the department
collects and shares data.

It is recommended that the privacy notice be included as part of an induction pack for
staff and be put on the school website for parents, as well as potentially featured on the
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staff notice board / intranet. Privacy notices do not need to be issued on an annual
basis as long as new pupils and staff are made aware of the notices and they are
readily available electronically or in paper format.

1.4 Collection structure

The school census has two levels: ‘School’ and ‘Pupil’. Each level is comprised of
modules, with each module containing a group of related data items.

Collection is undertaken on a termly basis (based on the three-term model) with
different modules required in each collection. Generally, whole modules are collected,
but, on occasion, a few individual data items (from within a module) are collected
separately (Please see Annex A and Annex B).

1.5 Snapshot and continuous data

Much of the data collected represents a particular characteristic or status as at census
day. However, there are also continuous items that capture data for a term or a year —
for example:

e pupil attendance

e exclusions

e free school meal eligibility periods
e post-16 learning aims

Please note: these may legitimately include data for pupils who have left school prior to
the relevant census day. Therefore, successive instances of the census collections build
up a continuous picture of, for example, a pupil’s attendance and exclusion history

It is recognised that some schools have six term years. Where this is the case, the
terms are considered to be as follows:

e terms 1 and 2 - autumn term
e terms 3 and 4 - spring term
e terms 5 and 6 - summer term

Whilst schools remain free to define their own term dates, for data collection purposes,
the term times and collection dates are those provided at Annex C.



1.6 Collection timing

The school census is collected on a termly basis.

All of the dates in respect of the above can be found at Annex C (census collection
dates and data periods).

1.7 Changes from 2016 to 2017 school census
specifications

1.7.1 New data items

(a) Extended childcare hours [Not for: CTC and NMSS] [used for funding]

For three and four-year-old pupils, this new field records the take-up of the additional 15
hours of childcare, see paragraph 4.3.2(k) for full details.

(b) 30-hour code indicator [Not for: CTC and NMSS] [used for funding]

For three and four-year-old pupils, the 30-hour code indicator confirms the eligibility of
working parents to access the additional 15 hours of extended childcare, see paragraph
4.3.2(1) for full details.

(c) Disability access fund indicator [Not for: CTC and NMSS] [used for funding]

For three and four-year-old pupils, this new field records whether a child is in receipt of
disability living allowance, see paragraph 4.3.2(m) for full details.

(d) Establishment unique reference number (URN) [ALL schools]

This new data item records, in the XML message header, the establishment unique
reference number as held on the department’s EduBase system, see paragraph
3.2.1(e) for full details.

(e) 2-year-old basis for funding [ALL schools]

This new data item records the basis on which a 2-year-old has been funded, see
paragraph 4.3.2(z) for full details.

1.7.2 Existing data items

(a) Annex B
Data items:

e 100075 <SENunitIndicator>
e 100076 <ResourcedProvisionlndicator>

Have been amended to be collected each term.
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Data item 100601 <ProficiencylnEnglish> has been amended to a spring collection only.
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(b) Annex G
Data items:

e 100075 <SENunitIndicator>
e 100076 <ResourcedProvisionIndicator>
Have been amended to be collected each term.
Data item 100601 <ProficiencylnEnglish> has been amended to a spring collection only.

(c) General amendment

To add clarity regarding the nature of provision, the school phase marker for pupil
referral units [PRU] has been amended to clearly indicate that this school phase marker
includes alternative provision (AP) academies and AP free schools and so is changed
to: [PRU / AP].

(d) Change to decimal places

<FundedHours> (100609) and <HoursAtSetting> (100610) is now recorded to two
decimal places (RFC 935) refers. Please note: this has also caused an amendment to
their data item numbers.
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2. XML Message header

A standard XML message header is required for each school census file. The data
items required within the header are as follows:

Survey collection name <Collection> (800001) will be ‘SC’ for school census.

Description: Name of the data collection: ‘SC’

Survey term <Term> (800002) will be ‘AUT’, ‘SPR’ ‘or SUM’.

Description: Whether the collection is from the autumn, spring or summer terms.

Survey year <Year> (800003) will be ‘2017’ for the autumn term and ‘2018’ for
spring and summer terms.

Description: The calendar year of the collection.

Survey reference date <ReferenceDate> (800004 ) will be:
‘2017-10-05’, '2018-01-18’ or ‘2018-05-17"

Description: The reference date is normally the day of the census or collection. It is
used as the baseline date from which comparisons with other dates in the return
can be made.

Source level <SourceLevel> (800005) will be ‘S’ or ‘L’

Description: The source of the data submission. PRUs can use either ‘S’ (school) or
‘L’ for a local authority all other schools will use ‘S’ (school)

LA <LEA> (200001) is the local authority number.

Description: Standard departmental three-digit local authority number.

Establishment <Estab> (200636) is mandatory and the tags must be included in the
XML.

Description: Standard departmental four-digit establishment number.

Establishment unique reference number <URN> (200635) is mandatory and the
tags must be included in the XML.

Description: Standard departmental 6-digit EduBase unique reference number.

Software code <SoftwareCode> (800006) is the code indicating the software
supplier. The supplier allocates this.
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Description: Software product identification. Suppliers should advise the department
of the code used.

Release <Release> (800008) is a code / date (or combination) provided by the
software supplier to assist in identification.

Description: Software product release identification.

X version <Xversion> (800009)

Description: Version number of the XML / XSLT package provided by the
department if used or “not used” if the software supplier produces their own XSLT.

Serial No <SerialNo> (800007) will start at ‘001’ and then be incremented by 1 each
time a new file is prepared for submission.

Description: An incremented number generated by a provider's software. Enables
data collection systems to identify re-submissions.

Date / time <DateTime> (800010) is the date and time when the file was prepared
or generated in CCYY-MM-DDThh:mm:ss format.

Description: Date and time of generation of the return.

CBDS level <CBDSLevel> (800011) will be ‘school’ or ‘pupil’ and both levels of data
should be provided.

Description: Shows which of the defined CBDS levels are present within a data
return.

2.1 Overall message structure

The overall message structure is:

Overall message structure
<?xml version="1.0" encoding="UTF-8"?>
<Message>
<Name>school census</Name>
<Header> See 2.2 below for details
<School> See Annex A for details
<Pupils> See Annex B for details
</Message>
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2.2 Header structure

Header structure
<Header>

<CollectionDetails>
800001 <Collection>SC</Collection>
800002 <Term>AUT</Term>
800003 <Year>2017</Year>
800004 <ReferenceDate>2017-10-05</ReferenceDate>

</CollectionDetails>

<Source>
800005 <SourcelLevel>S or L</SourcelLevel>
200001 <LEA>999</LEA>
200636 <Estab>9999</Estab>
200635 <URN>999999</URN>
800006 <SoftwareCode>DfE</SoftwareCode>
800008 <Release>1.0 2017-10-03</Release>
800009 <Xversion>1.0</Xversion>
800007 <SerialNo>001</SerialNo>
800010 <DateTime>2017-10-05T11:14:05</DateTime>

</Source>

<Content>

<CBDSLevels>
800011 <CBDSLevel>School</CBDSLevel>
800011 <CBDSLevel>Pupil</CBDSLevel>
</CBDSLevels>
</Content>
</Header>

Pupil and school XML message structures are given in Annexes A and B respectively.
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3. School level information

3.1 Overall description and scope

This section describes the modules and data items that combine into the school level
element of the school census.

3.2 Outline data content

The return contains a number of modules for each school. The data items included in
each of the modules can be found in the school level collection schedule at Annex F
with full descriptions of each data item provided in the common basic data set (CBDS)
database.

An outline of the school structure for each school in the school census collections
broken down by module is as follows:

< Establishment )

< 1.1

\ 4

. . AT
School -

o sl 1 L
Y characteristics . \\\\ //>

< 0.1 I
5. Primary admissions Pupil reconcilliation Class information Miscellaneous

appeals

\ 4

Infant admission appeals are
Infant admissions a sul:')-s'et of primary
appeals \ admissions appeals and are
reported within the overall
primary appeals AND

separately in infant
admissions appeals

- Secondary
7| admissions appeals

The paragraphs below provide information on the individual data items by module.

Annex A contains the school XML message structure showing the modules and data
items required in each census collection from each phase of school.
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3.2.1 School characteristics module

The school’s name and specific characteristics (for example, phase and type) are
collected every term with:

e PR —used by:
o pupil referral units
o AP academies
o AP free schools
e SP —used by:
o special schools (including non-maintained special schools)
o academy special schools (including free schools)

e AT used by:

o all-through schools (except for PRU / AP or special schools)

(@) Academies - general

Sponsor-led academies (that is, those with establishment numbers in the range of 6905-
6999) use phase ‘SS’ (secondary school) or ‘AT’, as appropriate.

In the majority of cases, all other academies use the phase appropriate to their
establishment number (for example, where the academy has an establishment number
appropriate for a primary school then they should return under the primary phase).
Where a school converts to an academy and retains their ‘old’ number, which no longer
represents the new academy’s phase of education, the academy should confirm their
details with the department who will advise on which phase of education to report
against. Where a school has converted to an academy and extended its age range;
should it not be clear what phase is now to be used, the department will advise.

(b) Sponsor-led academies

Where a school converts to a sponsor-led academy, thought must be given to how to
handle entry dates for year 12 and above off-roll pupils - where post-16 learning aims
are required.

Whilst the date that the sponsor-led academy opens is usually considered to be the
‘entry date’ for a pupil; where a pupils has post-16 learning aims this, can lead to
problems where the pupil completed a learning aim prior to the opening date of the
academy.

As such, where off-roll pupils and have post-16 learning aims, their entry date must be
retained upon conversion.
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(c) School type

Academies must use school type ‘49’ and governance code ‘CA’. Validation rules
ensure that all academies (including ‘AP’ academies and ‘AP’ free schools) return this
combination of codes.

Pupil referral units use school type ‘54’ (local authority maintained pupil referral units)
and local authority maintained all-through schools (which therefore excludes
academies) use school type ‘55’

CTC’s use type ‘47’ and special schools (including non-maintained special schools) type
‘62'.
(d) Governance

Code ‘IN’ — ‘Independent’ is not valid for the school census. The values for the CBDS
data item governance (200015) are contained within codeset DO0070.

(e) Establishment unique reference number (URN) [ALL schools]

Data item (200635) <URN> records the 6 digit establishment unique reference number
as held on the department’'s EduBase system. This data item is included within the XML
file header.

3.2.2 Primary admissions appeals module [spring census only]

Primary admissions appeals are required from the following schools in the spring
census with phase and governance of:

Phase Governance
e PS — primary e VA - voluntary aided
e MP - middle-deemed primary e FO - foundation
e AT - all-through e CA - academy

Primary and middle-deemed primary is defined as <NCyearActual>: ‘R’ (reception) to 6
inclusive. Primary and middle-deemed primary schools are to provide information on all
of their appeals.

Please note: Primary admission appeals contain the subset of infant admissions
appeals. As such, infant admissions appeals information will appear in both primary
admissions appeals and infant admissions appeals.
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Information is required on the number of appeals:

e lodged

e withdrawn

e heard

e rejected

e decided in favour of the parents

for all appeals lodged before 1 September 2017 against a refusal to admit a pupil to the
school for a place at the school at the start of the 2017 to 2018 academic year.

Information about appeals lodged on or after 1 September 2017 is not required. Nor is
information required about in-year appeals (that is, appeals against a refusal to admit a
pupil during the course of the 2017 to 2018 academic year) - just those that relate to
entry at the start of the academic year.

Please note: All through schools — that have age ranges that cater for pupils aged 7
years and under to 14 years and over - are to provide information on all admissions
appeals appropriate to their age range.

3.2.3 Infant admission appeals module [spring census only]

Infant admissions appeals are required from the following schools in the spring census
with phase and governance of:

Phase Governance
e PS - primary e VA - voluntary aided
e AT - all-through e FO - foundation

e CA - academy

Infant is defined as <NCyearActual>: ‘R’ (reception), 1 and 2 (inclusive) with all-through
schools completing all years appropriate to their age range.

Please note: Infant admission appeals are a subset of primary admissions appeals. As
such, the information will appear in both infant admissions appeals and primary
admissions appeals.

Information is required on the number of appeals as detailed at 3.2.2 above

Please note: All through schools — that have age ranges that cater for both pupils aged
7 years and under to 14 years and over - are to provide information on all admissions
appeals appropriate to their age range.

19



3.2.4 Secondary admissions appeals module [spring census only]

Admissions appeals are required from the following schools in the spring census with
phase and governance of:

Phase Governance

MS - middle-deemed secondary VA - voluntary aided
SS - secondary FO - foundation

AT - all-through CA - academy

Secondary and middle-deemed secondary is defined as <NCyearActual>: 7 to 13
inclusive. Middle-deemed secondary and secondary schools are to provide information
on all of their appeals.

Information is required on the number of appeals as detailed at 3.2.2 above

Please note: All through schools — that have age ranges that cater for both pupils aged
7 years and under to 14 years and over - are to provide information on all admissions
appeals appropriate to their age range.

3.2.5 Pupil reconciliation module

Pupil reconciliation details can be found at Annex G.

3.2.6 Class information module

Class type (200552), class KeyStage (200562) and class activity (200195) are required
for all classes from primary schools and all classes for year groups up to and including
year 6 from all-through schools.

With regard to class activity (200195), primary and all-through schools with infant
classes are to ensure that the selected period is one when the infant class (KS1 and / or

Reception) are engaged in academic activity rather than one of the excepted activities
of PE, music, singing, drama and watching TV or listening to the radio. This selected
period should be enacted for all primary classes (and not just for the infant classes).

The class activity code (200195) should not be defaulted to 'OT' (other). The code of
‘OT’ should only be used if none of the other categories are appropriate.
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3.2.7 Miscellaneous module

Miscellaneous data items are those that do not fit within the other modules.

(a) Free school meals [spring census only]

Data item (200147) free schools meals (‘FSM’) taken is collected in the spring census
only and collects data on the number of free school meals taken on census day.

Pupils are recorded as ‘FSM’ eligible where they meet the ‘FSM’ eligibility criteria (with
respect to family income) and make a claim.

Where pupils receive a free school lunch due to the universal infant free school meal
entitlement only, such pupils must not be recorded as ‘FSM’ and must not be included
in the free school meals taken count.

(b) School childcare

Schools must provide information on the provision of — or signposting to — childcare
together with the nature of the childcare provided / signposted. The school must
provide an answer to whether there is on-site provision (and any related information)
and whether the school signposts off-site provision for each of the 4 types of childcare.

Where opening / closing times are required, these are provided using the 24-hour clock
format (03:00 = 3 am 15:00 = 3 pm)

The minimum return from a school which does not provide on-site childcare and also
does not signpost off-site provision would be for each type of childcare a ‘NO’ for on-
site and an ‘N’ of signposting.

Where a school delivers - or signposts - childcare provision, this element records the
nature of such provision / signposting via 4 scenarios:

(i) Before school [Type of childcare (200662) = ‘B’]
Is there a regular before school childcare service on the school site? (YES / NO)
Where YES:

e What time does it open?

e How many places?

e Who provides the service?

e |Is it open to children from other schools (with transfer included)? (YES / NO /
UNKNOWN)
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Information on signposting must be provided:

e |s there a regular off-site service that the school promotes or signposts
parents towards? (YF / YL/ N/ U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record both ‘YES’ and ‘NO’
information.

(ii) After school [Type of childcare (200662) = ‘A’]

Is there a regular after school childcare service! on the school site? (YES / NO)

Where YES:

e What time does it close?
e How many places?
e Who provides the service?

e |s it open to children from other schools (with transfer included)? (YES / NO /
UNKNOWN)

Information on signposting must be provided:

¢ |s there a regular off-site service that the school promotes or signposts parents
towards? (YF /YL /N /U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record both ‘YES’ and ‘NO’
information.
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(iii) Holiday [Type of childcare (200662) = ‘H’]

Is there a holiday childcare service or scheme offered on the school site? (YES / NO)

Where YES:

What time does it open?

What time does it close?

For how many weeks is the service open?
How many places?

Who provides the service?

Is it open to children from other schools? (YES / NO / UNKNOWN)

Information on signposting must be provided:

Is there an off-site service or scheme that the school promotes or signposts
parents towards? (YF/YL/N/U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils.

o YL =Yes, we keep a list of other local.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record both ‘YES’ and ‘NO’
information.

(iv) Childcare for Children aged between 0-4 years [Type of childcare (200662) =

U7

Does the school have an on-site offer of regular childcare for children aged under 5
(that is, between 0 and 4) for more than 9 hours / day (YES / NO)

Where YES:

What time does it open?

What time does it close?

For how many weeks is it open?
How many places?

Who provides the service?
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Information on signposting must be provided:

¢ |s there an off-site service or scheme that the school promotes or signposts
parents towards? (YF/YL/N/U)

Where:

o YF = Yes, we have formal arrangements with another provider
for them to provide childcare to our pupils, including transport to
the site.

o YL =Yes, we keep a list of other local providers that will pick up
from our school to help parents.

o N=No

o U = Not known

Please note: A school may also signpost / promote off-site childcare whilst providing
on-site childcare. In such an instance, this element would record both ‘YES’ and ‘NO’
information.

A flow diagram of the above scenarios is below:
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