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Method of Calculating Additional Days and Hours for Part-Time Teachers

The purpose of this circular is to advise schools that:

1. Any part-time teacher working additional days should be paid at the rate of
1/195th of the annual salary (pro rata) and additional hours should be paid the
additional hours at the rate of 1/1265th of the annual salary.

2. Full-time teachers should not be asked, directed or required to work additional
hours.

3. There is no facility for Principals and Vice Principals to work additional hours
therefore there should not be additional hours payments for these categories
of staff.

4. Functionality has been incorporated into NISTR to facilitate permanent part-
time teachers who wish to provide additional cover at their own school during
their non contracted hours removing the normal registration pre-employment
checks including the AccessNI check.

5. Full registration and checks will continue to be required if a part-time teacher
wishes to work addition hours/days in alternative schools. The use of NISTR
for the recording of additional hours/days for a permanent part-time teacher
eliminates the requirement for the TR269 form. The TR269 should no longer
be used.
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Head of Teachers’ Negotiating Team



