Child Trust Fund Top Ups: a guide to good practice in England
Care Matters: Time for Change sets out the Government’s commitment to provide an extra £100 per year to the Child Trust Funds (CTFs) of looked after children (LAC) for every year they spend in care. The DCSF will fund all eligible children who have spent a year in care from 1 April 2007. 

Child Trust Fund Top Ups: a guide to good practice is issued under section 7 of the Local Authority Social Services Act 1970 which means that, councils in England must act under its guidance. It relates to the local authority’s performance of its duties under section 22 (3)(a) (duty to safeguard and promote the welfare of a looked after child) and section 23(1)(b) (duty to maintain a looked after child in other respects apart from providing accommodation for him) of the Children Act 1989.
The guide sets out the processes that a local authority will need to follow to make sure that every eligible child receives the additional investment in their CTF. Local authorities will receive additional funding through their Area Based Grant for the provision of CTF investments and to meet the cost of the investments.

Local Authority Role in Managing Child Trust Funds of Looked After Children
Local authorities already have a statutory duty to provide some basic information to the Child Trust Fund Office (CTFO) about the children they looked after to ensure they receive their CTF account¹. Guidance for Local Authorities in England and Wales is available at www.hmrc.gov.uk/ctf/la-info.htm
What do Local Authorities Need to do to provide Child Trust Fund Top Ups?

1. Identify those children that are eligible.

Which Looked After Children are Eligible for a Top Up?

· Children who are born on or after 1 September 2002 are eligible for a CTF if Child Benefit has been awarded to them, they live in the UK and they are not subject to immigration restrictions.

· Any child of the relevant age who has been looked after continuously for a year or more, regardless of placement type and regardless of the legal basis for their being looked after (e.g. whether they were on an interim care order or a full one or accommodated under S20).  
A maximum of £1200 can be deposited in a child’s CTF in any year. A CTF will mature when a child reaches 18 years of age. Local authorities will receive funding sufficient to top up each eligible child’s account by £100 a year, but may choose to top accounts up by more than this.
2. Making a payment
How does a local authority assess a child’s time in care?
The local authority will need to determine in each child’s annual review the date when they will have spent a year being looked after and the date on which they will make the payment.

Once a child has been identified as having spent a year being looked after, the local authority must make a payment into a child’s CTF of £100. 
How do you find out CTF account details?

For any child for whom the CTF account details are not known by the local authority they can be found out be either contacting a person with parental responsibility, as defined in the Guidance for Local Authorities in England and Wales, available at www.hmrc.gov.uk/ctf/la-info.htm; or by contacting Her Majesty’s Revenue and Customs [contact details here]. If the child has previously been in receipt of a top up, the local authority can consult their own records.

Once the local authority knows the child’s account details payment should be made into the child’s CTF.  The local authority should make sure that the payment is made by the December after a child has spent a year being looked after so that the child receives interest or growth on the payment as soon as possible.

Summary: How to top up the CTF of a looked after child 
	Top Up Process

	LA sends new LAC entrant information to HMRC
↓

	LA identifies when a child has spent a year being looked after 
.

↓

	LA makes a payment of not less than £100 into the child’s CTF. When a child becomes looked after for the first time the LA obtains the child’s CTF account details either from birth parents or from HMRC. If the child has previously been in care for a year or more the LA will already hold this information. 

↓

	LA stores the child’s account details securely as part of their care record.



Funding
Local authorities will receive funding to make the payments through their area based grant.  This funding will cover the CTF payment and the administrative costs of the processes set out above.

Monitoring

Local authorities will be expected to audit their processes to ensure the top ups are given to all eligible children they look after. In addition, local authorities will be asked to provide information on the amount of money have spent on top ups on their s52 return. Authorities will not have to account to the Department on how much they have spent or complete an audit return.
¹ The Child Trust Fund Regulations 2004 section 33


